Viewing Transactions and Invoice Details
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STEP 1

Click on Revenue
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STEP 2

Click on Transactions
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STEP 3

Here you will see all of your invoices and their statuses

Yool -

e ) o @ All Transactions (Last 180 days) Page(1/1] (100~ | of 11Records < > K # v
=5 Relationships » Favorite < Type Search # Amount  Activity % Status Payment
2 Communieston e @ s e () o W) 22 U = [ ing
@ ibrary >
$ Rovenue R s} (&) + * Credit Note Cn 10000002 Ei':‘:emmd"m $300.00 g Used
A Legielation : o ® +n * Invoice 9 Inv 10000091 ::::memn $250.00 @ Held ()
§ Events >
o secrsiaton R e < R R - 0 o 10000989 ;:;:AW“ sa2500 g Ml
©f Setiings and Configuration > o & +n * Payment @ Pmt 10000028 m i‘:‘;m(“dm $100.00 g Failed

0O @ 4+ % iwke inv 10000088 ;::;mm s10000 @ unpsidbue

5 @ +m o+ e () mowr Hoal =2 suoor (P mwsovie

a] o+ * Inveice . Inv 10000086 m i‘zmmudmn §100.00 @ Unpaid Due

0O 0@ +m & v Inv 10000085 03::;;?3::7:“ s000 @

o @+ o % Invoice 0 Inv 10000079 e ::m“::‘:"‘ District $870.00 g

o @ +n * Credit Note €n 10000001 e ::::’a“:::"‘“"‘"“ $250.00 g Used

STEP 4

Click on an invoice to view the details

¥oa)

# Home | @ AlTransactions | [ Invoices

o Crescerance Admin

3 MyArea N
w @ X
E5 Relationships > INVOICE# Inv 10000085
* PAID () Yukon School District $0.00 PAID ON TUE, 20 JUN, 2023 9:37 AM
Communication »
£ Gustomer: @ Yukon School District Requested By": () Crescerance Admin Payment Term*: Net 30
@ Library >
$ Revenue » Billing Information * v
Legisiation >
2 Leg Email Phone
4 Evens 4 Address
Metio RESA Office
[ Accreditation > 1870 Teasley Drive, Cobb County
Smyma, GA 30080
O Settings and Configuration > United States.
Luke Dution
Position: Board Member
Department: Administration
Phone:
Email: Lukedutton xba@yopmail.com
General  Activity  Associated lems ~
i@
Invoice Date and Time*
£ Junz0,2023 © 09:37 AM
#  Whoisthisfor?  Name Category  Description SKU  Quantty  UnitPrice  Subtotal
1 ElleWoods New Board Member Orientation © Event 1 $0.00 50.00
Subtatal 50.00
Total : $0.00
Memo
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STEP 5

Click on download icon to download a copy of the invoice

SKU Ouantitv Unit Price Subtatal

STEP 6

Click on the printer icon to print a copy of the invoice

SKU Quantity Unit Price Subtotal
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STEP 7

To view all invoices for an organization, click on the organization name

#A Home / @ All Transactions / @ Invoices

INVOICE# Inv 10000085
* %

PAID (i Yukon School District $0.00 PAID ON TUE, 20 JUN, 2023 9:37 AM

Customer*:[g Yukon School District] Requested By™: o Crescerance Adn

Billing Information *

Email

Address
Metro RESA Office

STEP 8

Click on the Accounting Details tab

# Home /B Relationships / I All Organizations ' T Organization Detail

* Yukon School District ¢
Status: Active

Organization Type: () Member Orgal
Tag(s): EBS X RMF Program X | +

s General Details Accounting Details Political information

GENERAL DETAILS

<

igement

Basic Information Services People Related Organizations Key
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STEP 9

Here you will see all financial transactions for that organization

You can click into the individual invoices to open up for full details

Q
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5 Relationships
i People
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@ commitees

4 Groups Management

Communication
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Library

Revenue
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Events

™
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»

* Yukon School District #
Status: Aot Type: @ g
Tag(s): EBSX  RMFProgam x | +

I { §165.00 Unused ()

o] @ All Transactions

Page(1/2] |10 v | of 15Records < > X ¥ £ v

Favorte & State Creation Date  $ DueDate % Type Search D 4 Balance  Issued Against 4 Amount
o @ +n * Jun 20,2023 Invoice 6 Inv 10000085 $0.00 $0.00
[ [ T Jun 20,2023 z""‘““m" Invoice inv 10000079 $62000,2 $870.00
iov 13, 2022
o (S| * Jun 20,2023 Credit Note 10000001 50.00,2 9 Inv 10000079 $250.00
=] @ + [ * Nov 16,2022 Invoice e Inv 10000082 $0.00,2 $10.00
[a] @ o+ 0 * MNov 16,2022 Payment @ Prmt 10000026 $0.00,2 $10.00
o ® +u * Oct 14,2022 ::5':3“’;;’2 Invoice 9 Inv 10000078 $310.00 $310.00
[a) (S| * Sep 27,2022 g:?’;"j::’ Invoice 9 Inv 10000077 $25.00 $25.00
[a] @ o+ 0 * Sep 9,2022 Credit Note cn $165.00 @ PML10000017  $165.00
o O + @ * Sep 9, 2022 Invoice e Inv 10000061 $0.00,8 $60.00
Q ) 4+ * Sep 9, 2072 Invoice Inv 10000865 $0.00,8, $525.00
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