Viewing My Message Center

6 Steps View most recent version [4

Created by Creation Date Last Updated
Engagifii Inc. October 18, 2023 October 18, 2023

€& tngag 1of 5


https://app.tango.us/app/workflow/6963679c-03b4-41c4-a04f-30a8b4eef586?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 1

Click on Communication
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STEP 3

Click on My Inbox to view Inbox. The number in the red square indicates the
number of emails you have in your Inbox.
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STEP 4

Click on Send Later to view emails you have set to send at a later date/time.

F O T e

0 Media Search Subjects
[# Compose a Message —~ . Subject Line
[ene)
O * A e Message Text
W& CXSBAMessageC.. >
N * Subject Line
O * &)
My Message Center  ~ — Email Body Text
L]
Subject Line
* sos)
My Inbox m O C 9 Your email text
[ 4 Send Later o] ] - x (\‘ * RE: SB 0820 Assigned
— This is a replyFrom: Engagif
% Draft E N .
0 * C/,‘ 9 Weekly MDOT Leg Report
4 sent E
N Testss
* *)
: ) © &
& Library >
N test
o o = -
$ Revenue >
L
. - - ﬁ HB 0951 Assigned

& Engagifii 30of 5



STEP 5

Click on Draft to view emails started but not sent.
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STEP 6
Click on Sent to view emails you have sent out.
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