View, Download and Print an Invoice

6 Steps View most recent version [4

Created by Creation Date Last Updated
Engagifii Inc. November 14, 2023 November 14, 2023

€& tngag 1of 5


https://app.tango.us/app/workflow/7a88496d-44a1-4e54-9b1f-1deb4d92c056?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 1

Click on Revenue
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STEP 2

Click on Transactions
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STEP 3

Click on the specific invoice you wish to view,

bn v

ue Date = Type Search ID
Consolidated Invoice Inv 10000021 (0
Invoice e Inv 10000011
Invoice Inv 10000010
Invoice Inv 10000007
Invoice a Inv 10000006

STEP 4

Search Buyer Name or Org Name

Blount County
Sharon Bells

Ally McBeal
Fancy Wine Co

“W Mike Katz
i‘ Association of Denver Proj
' 1 l

Mike Katz
Association of Denver Proj

Association of Denver Pro|
Carla Nichols

You will be routed to a page where you will see the context of the invoice.

Billng Informaticn *

Email

allymebeal@yopmail.com

way Southeast

Atlanta, GA 30330
United States

General  Activity  Asscciated ltems

Invoice Date and Time*

8 Jun 26,2023 © 0116 PM

kway Southeast, Cumberland Fulton County

1 Michael Coors.

2 Michael Coors.

C Who s this for? Narme Category Description
Required Training Bundle @ Bundie

Three Day Gonference © Eent

sKU Quantity Unit Price Subtotal
1 $500.00 $500.00
1 s0.00 5000
Subtotal $500.00

Total $500.00
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STEP 5

Click on the download button to get a soft copy of the invoice

=
SKU Quantity Unit Price Subtotal
1 $500.00 $500.00
1 én nn én nn
STEP 6
Click on printer button to get a hard copy of it.
£
SKU Quantity Unit Price Subtotal
1 $500.00 $500.00

1 én nn en nn
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