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STEP 1

Click on Settings and Configuration
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STEP 2

Click on Relationships
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STEP 3

Click on General Settings

o DTLLIYD Al WUy uiauwin v

[ Accreditation >
§ Events

/. Legislation

Relationships ~

[ EX General Settings

&+ Positions

& Departments

il Relation Type

$

)
A

STEP 4

Click on People
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STEP 5

Click on the Select Format dropdown
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STEP 6
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Configure the way people’s names are displayed
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Configure the way people’'s names are displayed

Q This will establish how people's names are displayed throughout Engagifii
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STEP 7

To chose how the names are sorted, click on the drop down
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STEP 8
Click on Sort By...
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STEP 9

Click on Save when finished
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