Updating Module Names in Engagifii
Workspace

Want to change the name of a particular module? Here's how!
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Go to your Engagifii Workspace 1Step (4
STEP 1
Click on Settings and Configuration
a Library >
$ Revenue >
/. Legislation >
4 Events >
B Accreditation > —
ot Settings and Configuration > Welcome to the Association! We're here to serve you.
Use the links on the left to:
« Browse our list of upcoming Events and Classes
= Update your profile by clicking your name in the top rigt
« Take a look at the legislative issues we're tracking, read
LJ Updating the Accreditation module name 3 Steps
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STEP 2

Click on Accreditation

$ Revenue >
7~ Legislation >
4 Events >
=: Accreditation >

Wel to the A iation! We're here to serve you.

% Settings and Configuration

<

o Use the links on the left to:
[ Accreditation >
« Browse our list of upcoming Events and Classes

= Update your profile by clicking your name in the top rigt

§ Events >
« Take a look at the legislative issues we're tracking, read
/2~ Legislation
&8 Relationships >
$  Revenue ’
£ Communications

STEP 3

Click on General Settings

£ Leyisiauon ’ ‘

4 Events >

E  Accreditation >

Welcome to the Association! We're here to serve you.

<

%  Settings and Configuration

Use the links on the left to:

E  Accreditation v
« Browse our list of upcoming Events and Classes
« Update your profile by clicking your name in the top rig
Bt General Settings « Take a look at the legislative issues we're tracking, rea

A Notification Manag...

§ Events >
/2~ Legislation

&8 Relationships >
$  Revenue >

)
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STEP 4

Click on Module Name field and add the new name

ships

nication

ion

.ation

>

>

and Configuration ~

sreditation

:neral Settings

stification Manag...

# Home / ¥ Settings and Configuration / B Accreditation /| & General Settings

General Awards Courses Classes Integrations

Module Name *

Controls the name of the module displayed on the menu navigation and on the breadcrumbs

[ Accreditation ]

#: Updating the Events module name

3 Steps
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STEP 5

Click on Events

& Settings and Configuration -
[ Accreditation v

E General Settings

A Notification Manag...

b Events >
/. Legislation

== Relationships >
$  Revenue >

£% Communications

£ System Settings >

STEP 6

Click on General Settings

B Accreditation >

§ Events v

i Session Types

& Amenities List

a Contact Type List

[5] Event Type List

§ General Settings

A Notification Manag...

2 Legislation

&2 Relationships >
Copyright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Pri'
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STEP 7
Click on the Module Name field and update

I

# Home / € Settings and Configuration / 4 Events / €& General Setting

e General Settings

Summary Bundle

ships

rication >

Module Name *

Controls the name of the module displayed on the menu navigation and on the breadcrumbs

- ] )

ation >
and Configuration . " - -
o Registration Cancellation Reasons [0 A CEREU R EIES T ERERTS

rreditation >

Search Reason Status
nts v

liness &«
ssion Types

No Documentation o«

nenities | ist

A8 Updating the Legislation module name 2 Steps
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STEP 8

Click on Legislation

Amenities List

Contact Type List . ) .
s} Registration Cancellation Reas

Event Type List

. Search Reason
General Settings

Notification Manag... lliness

» e [ B

2 Legislation No Documentation

Relationships >

Unauthorized Participant

$  Revenue >

Wrong Participant
£ Communications

lllegal Registration

£+ System Settings >

o Workflows >

STEP 9
Click on Module Name field and update

# Home / & Settings and Configuration / A Legislation
>
ships > 9 Settings and Configuration
nication >
Summary Tags Bill Details Settings Analysis
>
, Module Name *
Controls the name of the module displayed on the menu navigation and on the breadcrumbs
lon ’ [ Legislation ]
> Default Bill Visibility *

" R Use the options below to set visibility options for the module. Every tracked bill will be defaulted to the visit
ation individual bills can be updated from the “Publish Bill* screen on Bill Detail page.
and Configuration @ @ Everyone
rreditation N O 2 specific People Select v

O ¢ Specific Person
nts > Select v
Types
lislation
O 1 Specific
Select v
ationships > Organizations
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# Updating the Relationships module name

3 Steps

STEP 10

Click on Relationships

& Engagifii

[ Accreditation

% Settings and Configuration

B

Accreditation

Events

Legislation

<

Relationships

& o

Revenue

Communications

System Settings

Workflows

Workspace Settings

Use the options below to set visibility options for the modi
individual bills can be updated from the “Publish Bill" scret

® @ Everyone
O 2 Specific People Select

O ¢ Specific Person

Select
Types
O 1 Specific

Select
Organizations
O &’ specific Tags Select
O 4 Specific Groups Select

O i Bill Assignees

O [5) Custom

States *

Controls the listina of bills and nublic officials for vour site

8 of 12



STEP 11

Click on General Settings

STEP 12

& Settings and Configuration ~ ® @ Everyone
B Accreditation > O 2 specific People Select
O & Specific Person
§ Events > ; Select
ypes
/. Legislation
O 1 Specific
Select
=2 Relationships v Organizations
O &7 Specific Tags Select
. General Settings @
& Positions O & Specific Groups Select
O & Bill Assignees
@ Departments
O [%) Custom
#fis Relation Type
States *
$  Revenue > o . , . ,
Controls the listing of bills and public officials for your sit
Ao icati more state level databases on your site, or to turn on the
£% Communications

Click on Module Name field and update

& Engagifii

ships

nication

ion

:ation

and Configuration +

sreditation

nts

jislation

ationships

# Home / & Settings and Configuration / & Relationships / & General Settings

General ~ Committee  People  Organization  Billing Addresses

Module Name *

Controls the name of the module displayed on the menu navigation and on the breadcrumbs

[ Relationships ]
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»< Updating the Communications module name 2 Steps

STEP 13

Click on Communications

2 Accreditation >
§ Events >
/. Legislation

=2 Relationships v

2 General Settings
&+ Positions

& Departments

ifis Relation Type

$  Revenue >

£% Communications
Copyright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Pri
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STEP 14

Click on Module Name field and update

nunications something else in your Engagifii workspace?

:n referring to one of them?

em when referring to multiple of them?

& Engagifii 11 of 12



€ Engagifi



