Smart Dropdowns | Admin Experience

Approving or denying smart dropdown requests is easy! Here's the step by step on how to
do this
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STEP 1
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STEP 2
Click on Requests
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STEP 3

Click on All Requests
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f all submitted requests. The workflow button indicates progress on the items workflow. For a det
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STEP 5

On this screen you'll see all approval requests for Smart Dropdowns
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Below is a listing of all submitted requests. Use filters, Sort options, and columns options on the top right to customize the view to your needs.
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STEP 6

Click on Review for the request you'd like to approve or deny
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STEP 7
Select the Approve or Deny button

In the screen that pops up, select either the Approve or Deny button. You can also edit
the requested value (spelling errors, etc) before approving.

Review Request of ﬂ Margaret Member

@ Field Request ID : AW-R-000010

Field Names Existing Values New Values

Degree Molecular Biology # X
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