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STEP 1

Click on Settings and Configuration

S Revenue

2 Legislation
4 Events

[ Accreditation

£ Settings and Configuration
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Welcome to the Association! We're here to serve you.

Use the links on the left to:

« Browse our list of upcoming Events and Classes
« Update your profile by clicking your name in the top right and choo:
« Take a look at the legislative issues we're tracking, read our team's

2 of 10


https://cxsba.engagifii.com/pages/home
https://cxsba.engagifii.com/

STEP 2
Click on System Settings

BH e m e

Welcome to the Association! We're here to serve you.

§ Events >
Use the links on the left to:

/. Legislation « Browse our list of upcoming Events and Classes

« Update your profile by clicking your name in the top right and choc
& Relationships ? « Take alook at the legislative issues we're tracking, read our team'’s
$  Revenue >
&% Communications
£3 System Settings >
oe Workflows >
% Workspace Settings Copyright ® 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy

STEP 3
Click on Manage Fields

Welcome to the Association! We're here to serve you.

v

== Relationships

$  Revenue > Use the links on the left to:
« Browse our list of upcoming Events and Classes
{}, Communications « Update your profile by clicking your name in the top right and choc
« Take a look at the legislative issues we're tracking, read our team'’s
£+ System Settings v

98 Manage Types

AF Manage Fields

& Roles

& Workflows > Copyright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy
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STEP 4
Click to expand

ge Fields

STEP 5
Click on Field Visibility

, or to switch fields on/off when adding a
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@ Field Visibility (0) ”

© AddTab X
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STEP 6

Search the field you would like to set visibility for

| would like to change the visibility of personal email to staff only. So | am searching the
field " "personal email."

Manage Visibility of Member Fields X

[+] By default, all fields are visible to people of all persen types. If you would like to limit (B) which person types can see certain fields, please add the limited-visibility fields to the list below and, for each field, determine the person
types who can see the field

Add fields for limiting their visibility to person types:
l Pers| )
Contact Info (Personal Email) 1
Cancel

No fields added to limit visibilty

Type to add fields from the input box above.
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STEP 7

Select the field you would like to change

| am selecting "Personal Email"”

I'Mamage Visibility of Member Fields

types who can see the field.

Add fields for limiting their visibility to person types

personal
L

{3 By default al fields are visible to people of al person types. f you would Iike to limit (@) which person types can see certain fields, please add the limbted-visibility fields to the lst below and, for each field, determine the person

Contact Info (Personal Email)

No fields added to limit visibilty

Type to add fields from the input box above,

Cancel

STEP 8
Click on Manage Visibility of Member Fields...

'Manage Visibility of Member Fields

types who can see the field

Add fields for limiting their visibility te person types:

Q By default, all fields are visible to people of all person types. If you would like to limit (@) which person types can see certain fields, please add the limited-visibility fields to the list below and, for each field, determine the person

person
2 Field % Section Field Visibility
Personal Email Contact Info 3 Person Types ~

% Modified On

Cancel

Action

v X Remove
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STEP 9

Make sure the selected person types are who you would like to have viewing
access to this field.

| only want staff to view the "Personal Email" so | am deselecting the person type
"Non-Member" and "Member"

Contact Into 3 Person lypes ~
Field Visibility

& & Member
@ % Staff

@ & Non-Member

STEP 10
(Continued)

& Section Field Visibility
Contact Info 3 Person Types v
Field Visibility
@ & Member

[« % Staff
() & Non-Member
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STEP 11

Click on the green check mark to save the setting on that field.

(Manage Visibility of Member Fields x)

{§ By default, all fields are visible to people of all person types. If you would like to limit () which person types can see certain fields, please add the limited-visibility fields to the list below and, for each field, determine the person
types who can see the field

Add fields for limiting their visiblity to person types:

person
g - |
% Field £ Section Field Visibility % Modified On Action
Personal Email Contact Info 3 Person Types ~ @ % Remove
Field Visibility
O & Member

& & staff
O & Non-Member

STEP 12

Click on Save
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fied On Action

# Remove
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STEP 13

Note: The lock icon represents that field visibility is set on that field

evenue >
egislation >
vents >
ccreditation >

ettings and Configuration ~

2 Accreditation >
p Events >
> Legislation

£ Relationships >

STEP 14

Contact Info

Organization  Field Type: Organization

‘0 Member * | + ‘ |0 Non-Member *

v | [@ suaff*| v

Personal Email  Field Type: Email

‘0 Member

v 0 Non-Member

v || @ staff| v

Work  Field Type: Location

‘. 0 Member

v 0 Non-Member * | + ‘ |° Staff * | «

Region  Field Type: Dropdown

‘0 Member‘ v 0 Non—Member‘ v ‘ o Staff | v

Note: The red * on Person type button represents that the field is mandatory
for that person type. If a field is marked as Mandatory for a person type in
the original field management setting, you would not be able to remove field

visibility.

evenue >
egislation >
vents >
ccreditation >

ettings and Configuration ~

% Accreditation >
p Events >
* Legislation

£ Relationships >

& Engagifii

Contact Info

Organization  Field Type: Organization

|0 Membe(”_-]v ‘ |0 Non—Member*\ v ‘o Staff * | «

@ Personal Email ~ Field Type: Email

| O Member

v 0 Non-Member

v \ O staff| v

Work  Field Type: Location

| 0 Member

- 0 Non-Member * | « | ‘o Staff* | «

Region  Field Type: Dropdown

|0 Member‘ v 0 Non—Momber‘ v ‘ O Staff |
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