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STEP 1

Click on Communication
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STEP 2
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Click on Compose a Message
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https://cxsba.engagifii.com/

STEP 3
Click on Engagifii Message

£ / & Compose AMessage

Compose a Message

N &
mail To Many People Engagifii Message

STEP 4
Type the name of the recipient in the To: field

£ Engagifii Message Dt

From: (€ Crescerance Admin (admin@crescerance.com) @ X

To: [admin ]

Subject: People (1 Record v
(9 ) 0 CRESCERANCE ADMIN

Related 1
° Tags (0 Records)

ation and the

|
k Organizations (0 Records) | Information in

@ Person Types (0 Records)
o Groups (0 Records)
e Committees (0 Records)

Start typing 1o search People, Organizations,
Groups, Tags, Person Types or Committees
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STEP 5

Select their name from the Spotlight Search drop down
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STEP 6

Add your Subject Line

To: Start typing here to search... Cc Bee
Subject: Subject Line|
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STEP 7

Add your Message Text
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STEP 8

Click on Send

[ @& Preview
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