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STEP 1

Click on Relationships

CX.

A

®, MyArea N
[ =8 Relationships >

£% Communication >

ﬂ Library > Welcome! We're here to serve you.

$ Revenue > Use the links on the left to:

« Browse our list of upcoming Events and Classes

/. Legislation > = Update your profile by clicking your name in the top right and choosing “My Profile”

« Take a look at the legislative issues we're tracking, read our team's analyses, and ask u
4 Events >
E.  Accreditation »

STEP 2

Click on Organizations

cY.

r.

*, MyArea >
&2 Relationships -
i People y

o Welcome! We're here to serve you.
fil Organizations

g committees Use the links on the left to:

» Browse our list of upcoming Events and Classes
i Groups Management + Update your profile by clicking your name in the top right and choosing “My Profile”
+ Take a look at the legislative issues we're tracking, read our team’s analyses, and ask u

Communication >

o
i

Library >
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https://cxsba.engagifii.com/

STEP 3

Click on the star if you want to make this organization a favorite

& People >
O Favorites Search All Organizations (
il Organizations
B Committees O * ACCA KACo
Groups Management
& P g O Q Blount County
~ommunication >
O * ° Colbert County
dbrary >
O * 9 Geneva County
levenue >
STEP 4

Click on the filter icon to filter and sort your list of organizations

0 Crescerance Admin v

AS OF &: 01 Nov2023|  Page[1/1] of 60 Records < > x s
 Filter |

Organization Type Email Phone Location
cxsbaengagifii@yopmail.com
Workspace Organization . gagifii@yopmal
Email
e e info@sharonsshacks.com m
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STEP 5

Click on the dropdown menus to chose your criteria

AS OF i 01 Nov 2023

Y Filter (0) Clear All

Added Last Updated Tags Organization Type Dropdown of Numbers v | Location

| Membership Type vl

Oct 14,2022 Oct 14,2022 Workspace Organization 0
Membership Type v

Oct 14,2022  May 05,2023 Member Organization Organization Type v 0
Status v

Oct 14,2022 Oct 14, 2022 Member Organization 0
Tags v

Oct 14,2022 Oct 14,2022 Member Organization Apply (60) 0

Oct 14,2022 Oct 14,2022 Member Organization o

Oct 14,2022 Oct 14,2022 Member Organization 0

Aun 18 2023 Ann 18 2023 Mamhar Drnanizatinn n

Click on the wrench icon to get to settings

0 Crescerance Admin v

AS OF :::: 01 Nov 2023 Page [1/1] of 60 Records ( v

Organization Type Email Phone Location
b ifii il.
Workspace Organization s _aengagl i@yopmail.com
Email
et oo info@sharonsshacks.com Y
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STEP 7

You can either sort, export list of organizations or rearrange the

columns/view
Added Last Updated
Oct 14, 2022 Oct 14,2022
Oct 14, 2022 May 05, 2023
Oct 14, 2022 Oct 14,2022
Oct 14, 2022 Oct 14,2022
Oct 14, 2022 Oct 14,2022

STEP 8

AS OF | Tt 01 Nov 2023

Tags Organization Type

Workspace Organization

Member Organization

Email

Member Organization

Member Organization

Member Organization

Click on an organization to view details

ps

lizations

nittees

~

)s Management

:ation

& Engagifii

o @ All Organizations [ L CE UL L

O Favorites Search All Organizations

O ¢ @ Blount County ]
O * o Colbert County

O * @ Geneva County
] * Q Macon County

1= Sort

[+ Export

# List Columns

‘ ' urescerance Aamin v

info@sharonsshacks.com

Q

Active/ Total
Members

3/3

3/3

0/0

0/0

0/0

Status

Active

Active

Active

Active

Active
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STEP 9

To add or change the organization icon, click on the image

cY

r.A

e My Area

LaJ ? *
== Relationships v -

P Tag(s): +

General Details Accounting Details

GENERAL DETAILS

# Home ' B2 Relationships / I All Organizations / Il Organization Deta
Blount County #
Status: Active Organizatior

& People >

M Organizations
& committees

‘ Groups Management

Basic Information People Related Organizations

STEP 10

You can choose an avatar or upload your own image

[ Gallery  Upload File ]

06060000

0006000
0000

& Engagifii 6 of 13



STEP 11
Click on Upload when finished

006000
Q00

Remove avatar

Close |QVGEG]

STEP 12

Click on the pencil icon to update the name

# Home / B2 Relationships All Organizations / T Organization Detail

w o Blount County |# .
v Status: Aclive Organization Type: () Mem

Tag(s):  +

General Details Accounting Details

GENERAL DETAILS

jement
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STEP 13

Click on the checkmark when finished

on Detail

(V) x

ization Type: () Member Organization

STEP 14

You have the option to add a tag to the organization.

# Home ' B8 Relationships / M All Organizations / Il Organization Detail

¢ o Blount County #'
hips v Status: Active Organization Type: (&

Tag(s):

dle >
Add Tag
: General Details Accounting Details
inizations
imittees

GENERAL DETAILS

Ips Management
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STEP 15

You can choose from the list or type a new one in the text field

(GAa)

#5 Relationships

# Home | B Aesiionships / M AN Organizations | B Organizaton Detad

Denver Asea

Organizations General Details  [RMSRERSER.

Committees

GENERAL DETAILS

& Groups Mansgement

Basic Information  People  Related Organizations  Key Contacts
& Communication » —
@ by »

Address.
§ Revenve »
A Legislation » Work
# Events »
B Accreditation »

Emall I

6 Settings and Configuration afo@sharonsshacks cam

unsi

Membership Type

Property Management Campanies

ACCOUNTING DETAILS

Copyright © 2023 ENGAGIFII Inc. - Al Rights Reserved. | Privacy Policy

78] My Area >
e *° Blount County #
= Status: Organization Type: () Member Organization
Tagis)
Peaple »

Documents

4600 Humboldt Street, Elyria-Swansea Denver County
Denwer, CO 80216
United States

Dropdown of Numbers.

option 5

\
T coceme ramn -

[® [,'lga;_o‘

STEP 16

Click on General Details to view organization details

The Basic Information tab has all of the details related to the organization, such as address,
phone, etc.

* ° Blount County #
Status: foive Organization Type: () Member Organization

Tag(s):  +

(General Details Accounting Details

GENERAL DETAILS

Peph  Misdopuis ol Caaie Sets

Address

Work

Email [ZEE]

info@sharansshacks.com
unsubserite

Membership Type

Praperty Management Companies

4600 Humboldt Street, Elyria-Swansea Denver County
Denver, CO 80216
United States.

Dropdown of Numbers

Option 5

ACCOUNTING DETAILS
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STEP 17
The People tab lists all of the people in your organization

GENERAL DETAILS

Basic Information People Related Organizations Key Contacts Committees Documents

» —

, @ People

Current
! O Favorites Search Name Q Current Position Past Position Past Departmer
Department

¥
O * O Ben Stein Xl Assistant District Attorney  Leadership

] * 0 Sharon Bells [Ty Executive Director Company Staff CEO Leadership

, 0 * n Elicia Hawkins [ Oncologist Company Staff

ACCOUNTING DETAILS

STEP 18

Click on Related Organizations to view any parent or other related
organizations

e Related Organizations Key Contacts Committees Documents

izations

inization Status Added Last Updated
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STEP 19
Click on Key Contacts to view

) Crscumce st -

F &

Organization Type: (3} Member Organizatig Msunt County

GENERAL DETAILS

Basicinformation  People  Related Organizations  Key Contacts} Committees  Documen s
{4 Communication B

& by X G Key Contacts

$ Revenue s Name Current Position Current Department Status Emall Phone Number Cantact Type
A Legistation > n Sharcn Bells Exécutive Director Company Stalf : sharonbells @yopmail.com Billing
§ Events

B Accreditation

ACCOUNTING DETAILS

©f Settings and Configuration >

Copyright © 2023 ENGAGIFI Inc. - All Rights Reserved. | Privacy Policy

STEP 20

Click on Committees to view any committees the organization may be
associated with

etails

Related Organizations Key Contacts lCommitteesI Documents

Current Position Current Department Statuy
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STEP 21

Click on Documents to view any stored documents

Jizations Key Contacts Committees |Documents|

Description $ Type
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