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STEP 1

Click on My Area
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Welcome! We're here to serve you.

> Use the links on the left to:

« Browse our list of upcoming Events and Classes
> « Update your profile by clicking your name in the top right and choos
« Take a look at the legislative issues we're tracking, read our team'’s |

>

View the menu of options available in My Area
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My Favorites

My Downloads

Requests

Registrations

My Message Center

My Transactions
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Welcome! We're here to serve you.

Use the links on the left to:
« Browse our list of upcoming Events and Classes
« Update your profile by clicking your name in the top right and choosing “My Profile”
« Take a look at the |legislative issues we're tracking, read our team's analyses, and ask us quest
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STEP 3

My Favorites will show all objects that you have marked as a favorite. Just
click on the tabs to view each category of objects.

STEP 4
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. MyDownloads B
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& Requests >
B Registrations > o Favorites | Search Al Peopie Q| CcurentPosition
= MyMessage Center > o @ 0 Contact 01 Person ceo
@ MyTransactions

o O €D rovrover o2 person Sales Clerk
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o @ e TestProfile ZNonMember  Executive Assistant
Communication B

o @ Q TestProfile 1 Member Events Coordinator
Library >
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Revenue s o ® Requester 01 Person Assistant District Attome
Legislation > o @ @ rotifer01 Person e Assistant

Events >

o ® Q Backup Approver 03 Person  Executive Director
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Settings and Configuration >
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Current Department Person Type Primary Organization

° CXSBA (Test Organi
° CXSBA (Test Organi

Association Staff Member
Town Administration Member
County Staff Non-Member
Association Staff Member
Assaciation Administration Member
County Staff Member
Emergency Room Member
Emergency Reom Member
Company Staff Member
Leadership Member

@ cxsoa (rest organ
Q) soma Fe sehois
Q) soma e senoois
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Click on My Downloads to view all exports you have requested.

If you have unviewed exports, you will see a number in a red box indicating how many are
ready for viewing.
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# Home /[l Myawa | & wyDonrioads

* My Favorites ] My Dawnloads I Clear Downloads
The files will be automatically deleted in 7 days
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Search Downloads Q  Requested

& Requests >
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B Registrations ; #0347 AM
. Nov 07, 2023
= > CommitteeMemberList Nov-7-2023_3-47-17AM g
X MyMessage Center © B il
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# Events >
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@ settings and Configuration >
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Status
Expiring today
Expiring today
Expiring today
Expiring today
Expiring today

Expiring today
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STEP 5

Click on Requests to view All, Pending or My Requests

Depending on your workspace permissions, you may only see My Requests or have limited
views of the other tabs.

0 MyArea®
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By Requests

& Pending Requests

& My Requests
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Organization Profile Change:

classes EZ) mw;@ Events @ Smart Dropdown Values @ Person Profile Changes

People Record Requests | : )]

] @ AllRequests @) ~ Pagefi/3) [10 of 27 Records < > KT Fw

Below is a lsting of all submilted requests. The workflow button indicates progress on the items werkflow. For a detalled view on every requests warkflow progress, please click the workflow button. Altemnatively, use fiers on the right 1o customize this view
10 your needs.

o SemchRoquest Q| SearchClass a

@ Approver(s) Current Position Search Organizaticn Approval Status Actions
Alliance
Day 1 train

@ ng 0 McBeal, Ally Events Coord Fancy Win Approved (0/0) -
020¢1 2023 a1 500 AM - 500 PM
Alliance
(] CL-R-024920 p Day 2 training 0 McBeal, Ally Events Coordinatar Fancy Win Approved (0/0) o
03 e 2023 a1 5.00 AM - 500 PM
@ Oklshoma Approved (0/0]
/]

o CLA024919

o CLRO24918

Whele Board Training - 2022
Whele Board Train 2

0 CL-R-024793 22
02 Doc 2022 a1 8:30 AM - 500 PM

0 Hawkins, Elicia Oncologist
- P Schocl Board Policy 0" g, Hewand
| ughes, Howa

School Board Policy - July Gonvention 4

Technology Essentials
m] CL-R-023677 Required Class 2 0 Coors, Michael President

1842023 8100 PM - 00 PM

Scheol Beard Policy
s} CLAR023616 Required Class 1 0 Coors, Michael President

17 112023 a1 1:00 PM - 00 PM

Alliance
Day 1 training 0 sdf, Aladeen
02 0ct 2023 81 500 AM - 5:00 PM
Charlestar Approved (0/0)
CX school Agproved
Caars Bres Approved (0/0) B
Coots Bres Approved (0/0]
Charlestar Approved (0/0]

Alliance

ed Class 2 0 Hawkins, Elicia oncalogist

023 01 12,00 AM « 1200 M

(w] CL-R-023604

Q0000000
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4 of 7



STEP 6

Click on Registrations

Depending on your workspace permissions, you may only see My Registrations or have
limited views of the other registrations under All Registrations.

* My Favorites

& My Downloads n o
& Requests > o
B Registrations v
O
B All Registrations ‘
B My Registrations o
=% My Message Center >
(m]
& My Transactions
£ Relationships > 0
% Communication >
o
& Library )

STEP 7

- -

QAII Registrations (@) - ]

Search Registration 1D

RG-E-014175

RG-E-014174

RG-E-013839

RG-E-012722

RG-E-012586

Q

Search Group ID

GR-R-005844

GR-R-005844

GR-R-005654

GR-R-003134

GR-R-005114

Q Search Event

2 day event

2 day event

Crime Scene Response in Cl
Abduction Cases (CSR CAC)

Crime Scene Response in Ct
Abduction Cases (CSR CAC)

Example AASB Conference
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Click on My Message Center to view emails scheduled to send later, drafts
and sent emails
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STEP 8

Click on My Transactions to view all your associated transactions
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& Requests »
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Favorite

4 State Creation Date

Sep 13,2023

Sep 13, 2023

Sep 13,2023

Aug 2, 2023

Aug 2, 2023

Aug 2, 2023

Aug 2, 2023

Aug 2, 2023

Aug 2, 2023

Nov 9, 2022

+ Due Date

Qverdue On:
Sep1,2023

+ Type

Invoice

Credit Note

Invaice

Credit Note

Invaice

Payment

Credit Note

Invaice

Payment

Invaice
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©n 10000004

Inv 10000018
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Inv 10000014
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©n 10000001

Inv 10000013

v 10000002
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L. Crescerance Admin

ACCA

erance Admin

ACCA

! Erescerance Admin

ACCA

! Crescerance Admin

ACCA

Crescerance Admin

ALCA

! Crescerance Admin

ACCA

L} Crescerance Admin

ACCA

L. Crescerance Admin

ACCA

; Crescerance Admin

Crescerance Admin
ACCA

% Balance

30008

50002

$50.00

$000,8

50008

50002

50008

30008

50002

0 Crescerance Admin ~
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Issued Against  Amaunt
5589.00

9 inv 10000015 $599.00
§50.00

@ nv 10000015 $599.00
$1,198.00

§599.00

9 Pt 10000004 $599.00
$599.00

$599.00

$0.00

Activity & Stat

Paid

Used

Unpa

Used

Paid

Suce:

Used

Paid

Suee

Held
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