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STEP 1

Click on Settings and Configuration
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STEP 2

Click on System Settings

S
A

i

o

Events

Legislation

Relationships

Revenue

Communications

System Settings

& Engagifii

Workflows

Workspace Settings

20of 8


https://xsba.engagifii.com/

STEP 3
Click on Manage Fields
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STEP 4

To edit people fields click on Core People Type Fields and expand the general
details section
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STEP 5
Click on Edit

ne, or when the system prompts the person to complete their

STEP 6

Address  Field Type: Location

@ Field Visibility (0)
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You can reposition the fields by clicking on the vertical dots and dragging to
move to desired location
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STEP 7

Click on Save
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STEP 8

@ Field Visibility (0)

@AddTab X

To make changes to Organization fields, click on Organizations
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STEP 9

Click on Core Organization Type Fields
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STEP 10
Click on Edit

janization inline.
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STEP 11

Click on Field(s) you wish to reposition
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ds

Use the page below fiel

Basic Information # Services

.
A v @) email # &

A v @) officeEmail | Field Type Email » #8  Alv @) OtherEmail [FedTipeEmaiv
| & @ Member organization| « | (@ @ workspace Organization | v & @) Member Organization | v | [ @ (@) Workspace Organization

~ v @) HomeEmail | Field Type: Email +

« @ Member Organization | v | | @ Q Workspace Organization | ~

@ Add Field

A v @) phone # 1

~ v @ ) OtherPhone | Field Type Fhone ~ s8 ~ v @[ ) CellPhone | Field Type: Phone ~
(& @ Member organizat on:v‘ «Q \‘.u'kunace&)'garl?at'on:v «Q Men‘bUOFgamzctun:v | & @ workspace organization| «
~ v @) officePhone | Field Type: Phone « ~ v (@) HomePhone | FieldType: Phone v

@ @ Member Organizat on | v ‘( @ Workspace Organization v @ @) Member Grganization | « L ¢ Q) Workspace Organization |
© Add Field

\

STEP 12

Click on Save when finished with changes
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