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STEP 1

Click on Settings and Configuration

v
/7 Legislation >
4 Events >
= Accreditation >
£ Settings and Configuration >
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STEP 2

Click on Legislation

[ Accreditation >

<

& Settings and Configuration

[ Accreditation >
i Events >
»_ Legislation
== Relationships >
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$  Revenue >

£ Communications
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STEP 3
Click on Tags

X¥va
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0 Crescerance Admin ~

# Home /4 Settings and Configuration | . Legislation

4% Communication >
& Library > e Settings and
§ Revenue N Configuration
/. Legislation >
Summary Bill Details Settings Analysis
 Events >
Module Name *
= Accreditation >

Controls the name of the module displayed on the menu navigation and on the breadcrumbs

©F  Settings and Configuration Legislation

<

Default Bill Visibility *

B Accreditation »
Use the options below to set visibility options for the module. Every tracked bill will be defaulted to the visibility
‘ Events N selected below. Visibility options for individual bills can be updated from the "Publish Bill" screen on Bill Detail page.
2~ Legislation © a Everyone
o2
Relationships »
Specific = Select v

STEP 4

Click on the ellipses next a given tag to edit the naming convention of the tag,
to merge the tag and its associations into another tag, and/or to delete

W Total Tags (37)

Type to filter... Q
BILLS
TAG NAME
ASSOCIATED
¥ Ad valroem 2023 0 H
¥ alcohol P Merge
# Edit
W arson
W Delete
¥ Benefits 0 H
¥ Budget 1 i
® G o 1 .
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STEP 5

Click on 'Edit' to modify the naming convention of the tag

¥ Merge

# Edit

W Delete

0

STEP 6
Type updated tag name in the text field

Edit Tag

Tag Name *

Ad valroem 2023
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STEP 7

Always be sure to hit save after making a change!

Save

STEP 8

Click on '"Merge' to merge two tags and their associations together under one
tag name

1 :
PV Merge
¢ Edit
W Delete
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STEP 9

Select which tag into which you'd like to merge the existing tag

STEP 10

(
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Conservatism
Coronavirus
Courts
Curriculum
Data Privacy
Discrimination
Education
Educatoin
EMS

Energy
Example

Finance

(
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Coronavirus
Courts
Curriculum
Data Privacy
Discrimination
Education
Educatoin
EMS

Energy
Example
Finance

firefighter

Click on Merge to save changes and confirm the merge
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STEP 11

Click on ellipses and select 'Delete’ to delete a tag

4 :
¥ Merge
# Edit
W Delete

1 :
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