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STEP 1

Click on Settings and Configuration
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STEP 2

Click on Events

4 Events
A Accreditation

%  Settings and Configuration

B Accreditation

Events

Use the links on the left to:

« Browse our list of upcoming Events and Classe
« Update your profile by clicking your name in th
« Take a look at the legislative issues we're track
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STEP 3

Click on Event Type List

STEP 4

Accreditation >

<

Settings and Configuration

Ex  Accreditation >
i Events v
i% Session Types

v

&« Amenities List

Contact Type List

[%] EventType List Copyright © 2023 ENGAGIFII Inc. - All Rights Reserv

Click on Add an

& Engagifii

hips

ication

ition

Event Type

[T

# Home / % Settings and Configuration | § Events / [¥] Event Type List

o (@) EVENT TYPELIST

Search Event Name Q

Conference

Membership renewal

New Board Member Orientation
b

Workshop
>

and Configuration v

editation

Its

ssion Types

enities List

0 Crescerance

3 of 5



STEP 5

Type name of new Event Type
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STEP 6

Click on Save

Close Save
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