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STEP 1

Click on Legislation
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STEP 2

Click on All State Bills
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STEP 3
Track a bill
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STEP 4

Tracking for an Organization

In the bill processing window, you'll have the option to select the organizations you want
to track this bill for, and set the specific tracking levels for those organizations

Track bill (HB 0002)
1. Select Grganizations 2 Assign Bill(s)

T Add Organization ~

Search organization
Yoo xsea* Select Tracking Level
0 ABC Technical Center Select Tracking Level
0 Ada District School District Select Tracking Level
@ Adams County DAS Office Select Tracking Level
@ Alder District School District Select Tracking Level
0 Barberton District School District Select Tracking Level
@ Buck's County DA Office Select Tracking Level
0 Cafton District Select Tracking Level

0 Cambridge District Sehoo! District Select Tracking Level

0 Charlotte School District Select Tracking Level

provios |l 2 3 nen

& Engagifii 3 0f 10



STEP 5

Click on Select Tracking Level

STEP 6

Group Organizations
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STEP 7
Click on Start Tracking

incel [ Save & Next ]‘ Start Tracking

# Editing a tracking level for an Organization 8 Steps
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STEP 8

Go into the bill you'd like to edit
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Click on the Tracking Level in the top right
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STEP 10

The drop down of all available organizations (already tracked or not) will pop

down

STEP 11
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Clicking on an individual organization will allow you to change the tracking
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STEP 12

Or you can remove that bill from that organizations tracker by clicking Reset
Tracking Level
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STEP 13

Using Organizations as a filter
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STEP 14

Click on the Filter icon (on your Tracked Bills page)

STEP 15
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Choose the Organization option, and select the org you'd like to filter by
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