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STEP 1

Click on Relationships

Xba

r.a

v My Area > Welcome Crescerance Admin! &
&= Relationships >
- Please take a look at our upcoming Events and Professional Le
£» Communication >
@ Library . The XSBA Team
$ Revenue >
A Legislation >
4 Events >
B Accreditation >
€ Settings and Configuration >
STEP 2
Click on Organizations
Xba =
(o3 MyArea > Welcome Crescerance Admin! ¢
= Relationships v
Please take a look at our upcoming Events and Professional Le
& People >

[ il Organizations ]The XSBA Team

& committees

4 Groups Management

£% Communication >
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https://xsba.engagifii.com/

STEP 3

Click on organization icon and then click on 'All Organizations Grouped by

Parent Organization’

# Home / B Relationships / [ All Organizations

o () A organizaions

j§ All Organizations
0O Favorites Search All Organiz

All Organizations Grouped by Parent Organization

()} * m”m
m} * Adam's County DA's Office 0/0
0 * Buck's County DA's Office 11
(m} * @ ABC Technical Center 11
(] * m Southwest High School 0/0

STEP 4

Click on the preferred parent organization
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Added

Jun 15, 2023

Jun 15, 2023
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Last Updated

Jun 15,2023
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STEP 5
Click on Related Organizations

Tag(s): +

neral Details Accounting Details Political information

ENERAL DETAILS

Basic Information Services People [Related Organizations] Key Contacts

Related Organizations

Address

Work

STEP 6
Click on Edit

Committees
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Last Updated Relationship
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STEP 7

Click on Associate Organization

‘ Groups Management

Basic Information Services People Related Organizations K

% Communication >
8 Library >
$ Revenue > @ Related Organizations
#_ Legislation >
Associate Organization
& Events >
Favorites Organization
2 Accreditation >

¥ Settings and Configuration >

STEP 8

Either type the name of the organization or scroll and then check the box

-

/~  Legislation >
Associate Organization
4 Events >
Associate Organization

[ Accreditation >

Type to filter... Q >t Scho
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STEP 9

Click on Select

Last Updated

05/19/2022

STEP 10

Click on Save

Last Updated
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