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We'll be starting off in a person's profile to...  5Steps (£

STEP 1

Click into a person's profile
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Search All People

e Crescerance Admin
e [Andv Administrator]

Q Alex Administrator-XSBA

0 Sarah Anderson
0 elainetester benes

Q

Email

admin@crescerance.com
Email Address

joviset383@revutap.com
Email Address

alexadminxsba@yopmail.
Email Address

sarahanderson@yopmail.i
Email Address

elainetesterbenes@yopm;
Fmail Address
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STEP 2
Click on Edit

STEP 3

==

In the first Location box under the address section, type in the name of a
building (in our case, | used the Georgia State Capitol as my example)

Tags):  maintenance x [ +

(TR AES  ACCOUNTING DETAILS EVENTS AND TRAINING POLITICAL INFORMATION

GENERAL DETAILS

Basic Information  Associated items  Library ~ Committees

Contact Details

Email Address *

joviset3g3@revutap.com

Address

Phone Number

(789) 456-1111

INSTRUCTOR DETAILS

E[ Georgia state cap|

7 Georgla State Capifol Capitol Square Soutwest Aanta, GA, USA

9 Georgia Capitol Museum Washingion Street Southwest, Alanta, GA, USA
7 Georgia State Capitol Atanta, GA. USA
7 Georgia Building Authority Martin Luiher King Junier Drive Southwest, Atianta, GA, USA
9 Old Capitol Building South Wayne Strest, Mileggeulo, Gi, USA
City State

City State
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Zip Code

Zip

powered by Google
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STEP 4
Click on the address in the drop down that is the one you're looking for

Tag(s):  maintenance x | +

(=DM Z S ACCOUNTING DETAILS EVENTS AND TRAINING POLITICAL INFORMATION INSTRUCTOR DETAILS

GENERAL DETAILS

Basic Information  Associated ltems  Library  Committees

Contact Details

Phone Number [ZEE5)

Email Address * [ZIIT]

joviset3B3@revutap.com (789) 456-1111

Address

B| Georgia state cap

[ § Georgia State Capitol Capitol Square Scuthwest, Allanta, GA, USA

7 Georgia Capitol Museum Washingion Strest Southwest, Atlanta, GA, USi
§ Georgia State Capitol Atania, GA. USA
7 Georgia Building Authority Martin Luther King Jusior Drive Southwest, Atianta, Gi, USA

@ Old Capitol Building South wayns Street, Milecgeuils, GA, USA
powered by Google

City State Zip Cade
City State Zip @

STEP 5

All of the available fields from Google will display once selected in the last
step, auto-filling the address fields

Basic Information Associated Items Library Committees

(oo ]

l Cancel

Contact Details

Email Address * [ZTE00 Pheone Number  [ZE00

joviset383@revutap.com (789) 456-1111

Address
Georgia State Capital
Address Line 1

Capitol Square Southwest

Address Line 2

South Downtown Fulton County

City State Zip Code
Atlanta GA 30334
Country

United States

Certification Number * o

123456
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