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STEP 2
Click on All Events
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STEP 3

Click on the event you wish to export
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STEP 4

Click on Participants
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STEP 5
Check on "Select All"
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STEP 6
Click on Settings
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STEP 7
Click on Export
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STEP 8

Check all fields you wish to see.
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Check on other tabs for the fields you wish to add on the report

~ Parent Organization

4 Current Positions

Q

Registered By

Email Address

«

@ Relationships (17 fields selected )

® General (9 fields selected )

& Basic Information ( 8 fields selected )

& Engagifil 6 of 11



STEP 10
Click on Next

STEP 11

Write the file name for the exported file.
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STEP 12

Click on Download
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STEP 13
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STEP 14

Click on My Downloads to see the current status
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STEP 16

Click on Clear to officially cancel it.
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