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https://xsba.engagifii.com/

STEP 3

Click on Register for the event you wish to register for

Classes Registrants Tags Register

2024 - 05:00 PM @ 0 * ELEEE
13,2024 + 06:00 PM @ @ + 7 Register

STEP 4

Review the event details

Principal Leadership Summer Conference
Event Type: Summer Conference

Day1:June10,2024  DayZ:June 11,2024  Day3:June12,2024  Day4:June 13,2024

BO0AM-600PM | BODAM-S00PM | 600 AM-6:00PM 800 AM - 600 PM
20
(* Review event details. No action required on this step of Event Registration. —
@ 2 s 4 s . ; .
Overview Choose Participants  Confirm /Update User Classes Supporting Documents  Review & Submit Payment Status
Information
Event Name: Principal Leadership Summer Conference
Registration Date: Friday, November 17, 2023 12.00 AM to Friday, May 31, 2024 8:30 AM
Description:
Event Losation:
Day Day Day
Man, Jun 10, 2024 at 8:00 AM to 6:00 PM Tue, Jun 11,2024 a1 B:00 AM to 600 PM Wied, Jun 12, 2024 at 8:00 AM 10 6:00 PM
Day

Thu, Jun 13, 2024 at 8:00 AM 10 6:00 PM

Event Contact:

Contacts.

O Andy Administrator

Emait joviset383@revutap.com
Phane: (769) 4561111
Position: 3 Positions
Department: 3 Departments

Event Contact Type: Booking Agent

o 2
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STEP 5
Click on Next

Close Next

STEP 6

Check on the participants you wish to register

| Accreditation >
O 0 Sarah Anderson sarahxsba@yopmail.com
| Settings and Configuration >
O n Tara Banks tarabanks@yopmail.com
O n elainetester benes elainetesterbenes@yopmail.com
O n Bob Billing bobbilling@yopmail.com
O n Rhonda Billing rhondabilling@yopmail.com
O Q Bob Billman bill@yopmail.com
~ n Christian Brown christianbrown@yopmail.com

& Engagifii 4 of 13



STEP 7

Click on Next when finished

7 8

Submit Payment Status

STEP 8

Depending on the registration workflow, you may be prompted to review
participants data

A Home | & Events | § Fverts |52 EventSgnan

Principal Leadership Summer Conference
EventTy

Day 1: June

L]
©

4 Doy June11.2024  Day3:June12,2024  Day4:June 13,2024
£00 AM - 6:00 PM 800 AM - 600 PM 800 AM - 6:00 PM 800 AM - 6:00 PM

§ R
i B Step 3 - Confirm/Update User Information
A Legislation ep pd: ——
Vet and updat your iforration
# e .
o—O— - 4 B 6 7 ®
 AlEvents
overview Choase Partcants  Confm/Updats User classes SupportingDocuments  Review & Submit Payment status
& Event Speakers Information
2 Exhivi
Ve
"

% Settings and Configuration >

©
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STEP 9

If your event has classes or sessions, click on the check box to select for each
registrant

@ crescerance Admin v

® bome/ § Events/ § Eents (3 Evem Sigup
Principal Leadership Summer Conference
Event Type: Summer Conference

Day1: June10,2024  Day2:June 11,2024  Day3:June12,2024  Day4: June 13,2024

:
Step 4 - Classes
Previous m
[ o o 0 ‘ ‘ : ,

and time. Please contact the Event Contact f you need help with event registration.

Search classes a ) norsanks ) chistian Brown
Or~ @ Price

@) emotional ineligence and Leadership
Jun 10,2024 from 00 PM - 5:00 PM

o Selectedpuson | [Totaipries [0

Regisaton checkied
@) Lesdership Fundamentals
Jun 11,2024 from 3.00 PM - 5:00 PM

o Seectedpurson | | Totalprie [0

Regittion Shodkied

Total Cost 0ltem(s) $0.00 Oltem(s) $0.00

o |

Copyright © 2023 ENGAGIFII inc. - All Rights Reserved. | Privacy Policy

STEP 10
Click on Next

0 Item(s) $0.00

Previous
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STEP 11

You may be prompted to upload documents depending on your registration

workflow

DRy L. I U, LUz | uey £ OUNE § UL | Uy 3. DUNE 12, 2ULN | Uy . JUIE 13, LUEs
8:00 AM - 6:00 PM 8:00 AM - 6:00 PM 8:00 AM - 6:00 PM 8:00 AM - 6:00 PM

70

Step 5 - Supporting Documents

Please upload the required document to register for the event,

o L o o 9 s 7
Overview Choose Participants  Confirm/ Update User Classes Supporting Decuments  Review & Submit Payment
Information

Status

Drag & drop files here

Click to browse for file(s)
(Max upload size per file - 50 MB)

Supporting Links

© Add Link

Copyright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy

STEP 12
Click on Next

& Engagifii
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& Engag
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STEP 13

Review and acknowledge the registration details

# Home/ § Events | § Eveols /[ Event Signup

Principal Leadership Summer Conference
Event Type: Summer Conference

Day1:June10,2024  Day2:June11,2024  Day3 June12,2024  Dayd:June 13,2024

8:00 AM - 6:00 PM 8:00 AM - 6:00 PM 8:00 AM - 6:00 PM 8:00 AM - 6:00 PM
0
Step 6 - Review & Submit
s [
click Submit to. your applic To go back and edit your appiication, click previous.
(4 o o o @ 0 7 :
Overview Choose Participants  Confirm/Update User Classes Supporting Documents  Review & Submit Payment Status
Information

Event Price

) rorabanks ) chistian Brown

o Principal Leadership Summer Conference

$300.00 530000
2 Totmpaopi | ot pres | 60000
SNo seatch Peaple Q| Classes Sessions Sub-total
1 [ 9 B Not Selected Not Selected 5000
arabanks@yopmail com
2 () cristen Broun Not Selected Not Selected 5000

christianbrown@yopmail.com

Grand Total: $600.0

@ By clicking next, | Crescerance Admin certify that ail information is true and correct to the best of my knowledge.

- ..

STEP 14
Click on Next

i $0.00

Grand Total: $600.00

Previous
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STEP 15

Complete the Billing Information section

You can add a single buyer or an organization

B00 AM - 6:00 PM BUU AM - 6:00 PM BUD AM - 6:00 PM BUU AM - 6:00 PM

0

> Step 7 - Payment

Previc
Please fill in payment details ta complete your registration.
] L] © © © o ¢ J
Overview Choose Participants ~ Confirm/Update User Classes Supporting Documents  Review & Submit Payment Status
Information
Your Order ltems
Price of Event
N Total Amount
ration >
Billing Information & Payment Methods
Do you want 10 pay now of later?* 0 5 L4
o >
Purchase order number (Not mandatery)
Start typi eor
Organizations
Previc

STEP 16

Click on People for an individual

‘ Q yukory ‘

ter?* 0 People (1 Record) >

@ Organizations (1 Record) >

1 Record

BOARD SECRETARY Y...
boardsecretaryyukon@y...

mandatory)

Start typing to search People or
Organizations

te Daraniad | Drivanu Daling
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STEP 17

Click on Organization to bill organization

‘ Q. yukor

% 0 People (1 Record) >
B Organizations (1 Record) > 1 Record
andatory) o
" eYukon School District

Start typing to search People or

Organizations

Danarnmd | Drivians Daling

STEP 18

Click on Select the organization to bill this transaction and select the
organization

AL IpTanci o

ribitor Select Buyer*

ues

Select the organization to bill this transaction.

oms
tation > e YUKON SCHOOL DISTRICT

Metro RESA Office

1870 Teasley Drive, Cobb County
Smyrna, GA 30080

United States

iand Configuration >
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STEP 19

Select Pay Now (will take you to a credit card payment window) or Bill them
to Pay Later to have an invoice emailed to billing contact

Price of Event

Total Amount

Billing Information & Payment Methods

Select Buyer* Q, search Customer
; &
Do you want to pay now or later?*  Select
Pay Now [

Bill them to Pay Later
Purchase order number (Not mandatory) , o

STEP 20

Select Billing Contact to receive the invoice

¥

My Area > Day 1: June 10, 1,2024  Day3:June 12,2024 Day: June 13,2024
B.00 AM - 6:00 PM 800 AM-6:00PM 00 AM - 6:00 PM 800 AM - 600 PM

0

a ubmay : Select the organization to billthis transaction.

Y R —
A weonain

§ Evonts

& Alpems
& Event speakers
{2 Exmibitor
Q Verues D you want to pay naw or later?~ il them 1o Pay Later
B ooms

B Accreditation

©  Settings and Configuration >

Copyright © 2023 ENGAGIFIl Inc. - All Rights Reserved. | Frivacy Policy € Fnoag
L
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STEP 21
Click on Next

Phone

l.com

Previous Next

€ Cngag)

Cay'craancs

STEP 22

Successful registration notification

Event Type: Summer Conference

IEl = 0 Principal Leadership Summer Cenference

3 MyArea > Day1:June 10,2024 | DayZ:June 11,2024  Day&June12.2024  Dayd:June 13,2024
=
BO0AM-G00PM | BOOAM-G00PM  BOOAM-GOOPM  SO0AM-GOOPM
¥ Relationships. > Y
£ Communication >
@ oy o | [
§ Revenue >
Registrant Registratien 1D Rogistration Date Registration Status
A Legislation >
[ ¢ Rried RGEQ14966 Fri,Nov 17, 2023 at 2.04 PM Regiatered
+ . tarsbanks@yapmal com
Tars ks P Wod, Nov 22, 2023 a1 10:56 AM Registered
+ Mibens tarabanks@yopmail.com
Chistian Brown
0O ' Wed, Nov 22, 2073 ot 10:56 AM.
& Event Speakers ehristianbrown@yopmail.com ReEorsaer o Registered
{2 Exhibiter
Event Hame Principal Leadership Summer Conference
Q venues
Total Paymant $600.00
B rooms
Event Schodule Mon,Jun 10, 2024 from 8:00 AM - 6:00 PM to Thu, Jun 13, 2024 from 8:00 AM - :00 PM
@ Accreditation > S
Day Day Bay
O sewngs and Configuration > Mon, Jun 10, 2024 from 00 AM to 600 PM Tue, Jun 11, 2024 from 8:00 AM 10 6:00 PM Wed, Jun 12, 2024 from 800 AM tc
Lvent Price
) Toroanks ) christon Brown
Principal Leadership Summer Conference
Q Fenciv ud 5300.00 s300.00
2] ot Peoge | | Totaprce | 689000
Sho Search Pecple Q| Clases Seasions Subtotal

1 s Bk Not Selected Not Selected $0.00
tarabanks@yopmail.com
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