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STEP 1

Click on Communication
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STEP 2
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Welcome! We're here to serve you.

Use the links on the left to:

« Browse our list of upcoming Events and Classes
« Update your profile by clicking your name in the top right and choosing “My Profile”
« Take a look at the legislative issues we're tracking, read our team's analyses, and ask u

Click on Compose a Message
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Welcome! We're here to serve you.

Use the links on the left to:

« Browse our list of upcoming Events and Classes
« Update your profile by clicking your name in the top right and choosing “|
« Take a look at the |egislative issues we're tracking, read our team's analy:
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https://cxsba.engagifii.com/

STEP 3
Click on Email To Many People
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STEP 4
Click on Start typing here to search

Searching in the text field to find your people, tag group, organization, groups or commit-
tees

% Email To Many People orit

From: (¢ Admin (ad

To: [Slan typing here to search...

Subject:
Related To: Start typing here to search...

O This is a marketing/promotional email
According to CAN-SPAM Act, a marketing/promotional email must include unsubscribe information and the
physical address of your ization. Please configure your ization's CAN-SPAM Footer information in
Communication Settings
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STEP 5

Click on the category you are looking for after you've entered the search
words

% Email To Many People nrart

From: ) Crescerance Admin (admin@crescerance.com) @ X

To: Start typing here to search...

-
Subject: n People (0 Records)
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ation and the

@ Organizations (0 Records) | Information in
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Start typing to search People, Organizations,
Groups, Tags, Person Types or Committees

STEP 6

For example, by typing event, you can see one tag for 'Event Volunteer'
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STEP 7

Type your subject

% Email To Many People

From: ) Admin com) © x

@ Betimore City Govemment (6) @ x | | () EVENT VOLUNTEER (3) @ X

To (1) ( (@) soard Members @ x | | (B) Diversity Eaquity (2 Current Members) (2) © x

Subject: tre st

Related To: Start typing here to search...

O This is a marketing/promotional email
According to CAN-SPAM Act, a marketing/promotional email must include unsubscribe information and the

physical address of your organization. Please configure your organization’s CAN-SPAM Footer information in
Communication Settings
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STEP 8

Click on the text box to type your message

Related To: Start typing here to search...

[0 This is a marketing/promotional email
According to CAN-SPAM Act, a marketing/promotional email must inciude unsubscribe information and the

physical address of your ization. Please configure your ization's CAN-SPAM Footer information in
Communication Settings
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% Attach Files

# Manage Signatures

Cancel
Compose a new email to see your signature
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STEP 9
Click on Send
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