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STEP 1

Click on Events
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STEP 2

Accreditation

Settings and Configuration

Click on All Events
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Welcome! We're here to serve you.

Use the links on the left to:

« Browse our list of upcoming Events and Classes
« Update your profile by clicking your name in the top right and choosin
« Take a look at the legislative issues we're tracking, read our team's an:
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STEP 3

Click on the event you wish to configure the pricing

: * ° KACo Leadership Confere... 9 Conference THI

¥z : * 0 Test Event @ Conference MO
. * 0 [SummerConference] @ Conference FRI

STEP 4

Click on Registration & Pricing

I Home / 4 Events / 4 AllEvents / 4 EventDetail

9 Summer Conference
Event Type: Conference &

&0

General  Sessions  Bundles |Registration & Pricing|  Participants  Accounting Detail

Event Schedule
Day 1 Day 2
Fri, Jul 19, 2024 at 7:00 AM to 5:00 PM Sat, Jul 20, 2024 at 7:00 AM to 5:00 PM
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STEP 5
Click on Edit

0 Crescerance Admin v

X

[ o |

STEP 6

Click on Type to add group, people, organizations, tags and person types to
create your pricing rules

# Home / 4 Events / ¢ All Events 4§ Event Detail
0 Summer Conference X
Event Type: Conference &
Tag(s): &
General ~ Sessions  Bundles  Registration &Pricing  Participants  Accounting Details  Settings

Q Organize pricing groups with the highest priority (most specific) pricing group at the top of the list. If a person is a member of more than one pricing group, the group with the highest priority
(i.e. highest in the list) is applied.

Who would you like to add custom price configuration for ?

[ Type to add group, people, organizations, tags and person types ]

Pricing Groups People Registration & Pricing Disable/Enable Actions

M

No configuration is added.
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STEP 7

For example type "member" if you want to give your members a special
pricing rule

STEP 8

# Home | § Events | § AllEvents | § EventDetail

0 Summer Conference
Event Type: Conference &

Tag(s): +

General ~ Sessions  Bundles  Registration &Pricing  Participants  Accounting Details

Q Organize pricing groups with the highest prierity (most specific) pricing group at the top of the list. If a person is a member of more than one pricing group, the group with the highest priority

(i.e. highest in the list) is applied.

Who would you like to add custom price configuration for ?

==

) peonie (1 Recore) ,
0 Tags (0 Records) N

@ Organizations (0 Records)

@ Person Types (0 Records) »

Click on MEMBER

People

Disable/Enable Actions

No results

o Groups (0 Records) >

6 Committees (0 Records) 5
ember
D People (0 Records) > People Registration & Pricing
a Tags (0 Records) >
@ Organizations (0 Records) » .
@ Person Types (2 Records) » 2 Recon

Type to search...
D Groups (0 Records) > MEMBER
N\

B Committees (0 Records) » NOR-MEMEER

1 search for people, tags,
ganizations, person types and
oups, start typing atleast two
aracters

& Engagifii
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STEP 9

Click on Manage to create the pricing rule

Registration & Pricing Disable/Enable

[e Manage " ¢

STEP 10
Select which rule you'd like to apply

Select Price Override to set up price rule and enter new price.

Registration Settings for e MEMBER

(1) Price by Registration Type and Date Range.

O 13 Default Price

Defauh Price s $0.00

(2) Registration Workflow

(3) Approval Workflow
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STEP 11

Click on Save

STEP 12

Add a new custom price rule for a different cohort

n

n People (1 Record) 5 People Registration & Pricing
0 Aladeen sdf e Manaae

D Tags (0 Records) > 30 more ¢

@ Organizations (0 Records) »

@ Person Types (1 Record) > 7 Recon
Type to search...

Groups (0 Records -
P croups ¢ ) > NON-MEMBER ]

3 Committees (0 Records) 3

1 search for people, tags,
ganizations, person types and
oups, start typing atleast two
\aracters

s Reserved. | Privacy Policy
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STEP 13

Click on Manage to set up those rules

Registration & Pricing Disable/Enable
e Manage ¢
[ Manage [ ¢
1 Records
STEP 14
Click on Manage
X
- «

'SON [e Manage «
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STEP 15

Select Date driven Price to create early bird or late registration pricing

Registration Settings for () PAMELA JACKSON

Price by Registration Type and Date Range.

O 13 Default Price O 13 Price Override @ 3= Date-driven Price

Override the default event price Set date specific prices
E.g. Early Bird, Standard or Limited for a specific number
of people.

Default Price is $0.00
New Price:| § o

ame Date Range Registrant Limit Price

rly Bird Registration MM/ODAYYYY B | SeectTime  © |- MM/BDAYYYY 88 SelectTime  © SIRE

() Registration Workflow

(3) Approval workflow

STEP 16

Enter the parameters for the date driven pricing

Registration Settings for () PAMELA JACKSON

(3) Price by Registration Type and Date Range

O 1w Default Price O @ Price Override ® z=Date-driven Price

Override the default event price Set date specific prices
Eg. Early Bird, Standard or Limited for a specific number
of people.

Default Price is $0.00
New Price: | § o

Name Date Range Registrant Limit Price

( Early Bird Registratic 11/30/2023 8 600 AM © - w2mes B 11:30PM o 25 E $50 ) @ o

(2) Registration Workflow

(3) Approval Workflow
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STEP 17

Click on Save

STEP 18

Drag to organize pricing groups with the highest priority (most specific)
pricing group at the top of the list. If a person is a member of more than one
pricing group, the group with the highest priority (i.e. highest in the list) is

applied....

& Engagifii

vome T —
o Summer Conference
Event Type: Conference #
N

) crescerance admin +

%

Q Organize pricing groups with the highest priority (most specific) pricing group at the top of the list Ifa person is a

member of mare than one pricing group, the group with the highest winn‘ty]

20 24
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STEP 19

Click on Save when finished

‘ ' vigscelrdiive Aauimn v

Save v

s a member of more than one pricing group, the group with the highest priority
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