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STEP 1

Click on Communication

STEP 2

Click on Compose a Message
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STEP 3

Click on Email To Many People

STEP 4

Select your recipients in the 'To' del5
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STEP b

Enter the email suj6ect

STEP 7

Type your email message in the jo5y
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STEP w

Click on 5rop5oxn arrox ne8t to the Sen5 jutton

STEP L

Click on Sen5 9ater
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STEP f

Select your sen5 pre0erence 0rom the list 

STEP 1/

Click on Custom 5ate,time to create your 5esire5 sen5 5ate,time
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STEP 11

Click on Sen5 later xhen dnishe5
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