
Creating a Newsletter Style Report
The Newsletter style report is exactly what it sounds like, rather than working in a list or a 
spreadsheet, you'll be working with more organic narrative and inserting the bills into the 
text
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https://app.tango.us/app/workflow/2af9e268-cddf-4a00-ada4-b65a4b82079b?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 1

Click on Legislation

STEP 2

Click on Legislative Reports
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https://xsba.engagifii.com/


STEP 3

Click on Add Report

STEP 4

Click on List/Newsletter Report
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STEP 5

Type in the name of your report and do not turn on Criteria

STEP 6

Click on Save & Next
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STEP 7

On the second step, Select Fields, do not select any 8elds to add and click
 Save and Next

STEP 9

Add in your text
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STEP W

bhen adding in 'ills to your newsletter, you(ll add them in via tilde ~)0

STEP 1D

Click on Save & Next
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STEP 11

Lastly, you have your Pu'lish step, where you can share via Pu'lic Link, P7F
 or bord 7oc or emailing
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