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STEP 1

Click on the Actions button to create lists to sync
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STEP 2
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Select the criteria for the list you wish to create. You can create lists from
Groups, Person Types or create a Custom List.
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STEP 3

Since Groups was selected, a pop up window opens where you can select the
group you wish to sync. Please note, you can only sync one group at a time.
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STEP 4
Click on Next
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STEP 5

Give the list a name that will appear in your Mailchimp mailing lists. Please
note, that the name needs to be unique than any other list that exists in your
Mailchimp account.
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STEP 6

Enter a default from name

1ISTS Delow.
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STEP 7

Enter a default from email address
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STEP 8

Click on Save
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STEP 9

Your new list will now appear in the Mailing Lists section
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STEP 10

Click on Groups to view group mailing lists or make any edits to existing
synced lists.
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STEP 11

Click on 3 dots to perform a manual sync, stop the sync or delete the list
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STEP 12

Click on Actions to create another type of list sync
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STEP 13

Check on the person type to create the list
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STEP 14
Click on Next
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STEP 15
Input the required field details

@ Person Types Sync Settings

Select Person Types

0" Below are the Person Type(s) you selected
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STEP 16

Click on Save
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STEP 17

You will see all of your saved lists from the All Synchronized Lists tab
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STEP 18

Click on Groups
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STEP 19

From the Groups menu, you can view all of your synced groups
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STEP 20

From the Audience dashboard on Mailchimp, you can view your synced lists
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