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STEP 1

Click on Revenue

STEP 2
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Click on Transactions
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Welcome Crescerance Admin! &

Please take a look at our upcoming Events :
We're here working hard for you!

The XSBA Team

Please take a look at our upcoming Events :
We're here working hard for you!

The XSBA Team
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https://xsba.engagifii.com/

STEP 3

Check on your first invoice to add to the consolidation

lation
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gs and Configuration

STEP 4

Check on your second
litation

Js and Configuration
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STEP 5

Check on any more that you'd like to have consolidated into one
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STEP 6

Click on the Settings icon

age [1/1] of 21 Records K v

3uyer Name or Org Name ¥ Amount Activity

| xsBA Y . — ©
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STEP 7

Click on Consolidate Invoice

STEP 8

age [1/1] |100v \ of 21 Records < » X £

1= Sort >

3uyer Consolidate Invoice (3 selected) vity

—— & Export
) &

s~ List Columns >
| Ar

The review window will pop up, click on Consolidate

Consolidated Invoices

Buyer Type Buyer Name

Orariza XSBA S
rganization Buyer: Christian Brown nvelees

Are you sure you want to proceed?

Consolidate
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STEP 9

Fill out the necessary fields

Enter Consolidated Invoice Information

Buyer*: XSBA

Consolidation Requested by*: Q. Search Customer

Payment Term*:

Memo :

STEP 10

Here are what the fields will look like filled in

lidated Invoice Inf

Buyer*: XSBA

Consol by*: [ B Aoy

Payment Term" Net 30

Memo :

Consolidate
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STEP 11

Click on Consolidate

l' ANDY AUMINIS TRATUR X J

Net 30

Cancel Consolidate

STEP 12
Click on Create & Send

Create & Send

ADMINISTRATOR ~ Payment Term*: Net 30

)Jepartment Email Phone

alexadminxsba@yopmail.com
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