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Head to your Engagifii Workspace

7 Steps (4

STEP 1

Click on Settings and Configuration
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Settings and Configuration

Welcome to the Association! We're here to serve you.

Use the links on the left to:
« Browse our list of upcoming Events and Classes
« Update your profile by clicking your name in the top rigt
« Take a look at the legislative issues we're tracking, read
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https://cxsba.engagifii.com/pages/home
https://cxsba.engagifii.com/

STEP 2

Click on Revenue

Wel to the A iation! We're here to serve you.
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% Settings and Configuration

B A ditati Use the links on the left to:
E»  Accreditation

« Browse our list of upcoming Events and Classes
i Events N = Update your profile by clicking your name in the top rigt
« Take alook at the legislative issues we're tracking, read

* Legislation
&= Relationships >
$  Revenue >

£ Communications

Q System Settings >
o Workflows >
% Workspace Settings
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STEP 3

Click on General Revenue Settings

o Use the links on the left to:
[ Accreditation >

« Browse our list of upcoming Events and Classes
‘ Events N « Update your profile by clicking your name in the top rig
» Take a look at the legislative issues we're tracking, rea

/2~ Legislation
== Relationships >

$  Revenue v

(& General Revenue Se..

A Notification Manag...

£l Invoice/Payment Se...

£% Communications

£F System Settings >
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STEP 4

Click on General...

STEP 5

# Home ' § Revenue /' (® Revenue Settings

@ General Revenue Settings

General Integration
Payment Terms

Transaction Number Configuration

Click on the Payment Terms box
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STEP 6
Set your Payment Term in the highlighted field

General Integration

Payment Terms

C PaymentTerrr{ Net 30 ’

(@) Due after 30 ‘days

() Due onthe 0 day of the current month if

be due the next month.

STEP 7

Click on Save
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