Configuring Credit Card Processor

It's time to set up your Payment Gateway/Credit Card Processor to start accepting
payments for your events or classes, here's the step by step on how to do that in your
workspace
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Head into your Engagifii Workspace

8 Steps (4

STEP 1

Click on Settings and Configuration
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Welcome to the Association! We're here to serve you.

Use the links on the left to:
« Browse our list of upcoming Events and Classes
« Update your profile by clicking your name in the top rigt
« Take a look at the legislative issues we're tracking, read
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STEP 2

Click on Revenue

Wel to the A iation! We're here to serve you.
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« Browse our list of upcoming Events and Classes
i Events N = Update your profile by clicking your name in the top rigt
« Take alook at the legislative issues we're tracking, read
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o Workflows >
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STEP 3

Click on General Revenue Settings

o Use the links on the left to:
[ Accreditation >

« Browse our list of upcoming Events and Classes
‘ Events N « Update your profile by clicking your name in the top rig
» Take a look at the legislative issues we're tracking, rea

/2~ Legislation
== Relationships >

$  Revenue v

(& General Revenue Se..

A Notification Manag...

£l Invoice/Payment Se...

£% Communications

£F System Settings >
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STEP 4

Click on the Integration tab

# Home /' § Revenue ' (§ Revenue Settings

>
X @ General Revenue Settings
>

General Integration
>

Integration
>
Payment Terms

>

Transaction Number Configuration
>

STEP 5

Click on the Payment Gateways box

0 Crescerance Admin ~
# Home /' $ Revenue / © Revenue Settings
@ General Revenue Settings
General Integration
[nyment Gateways* >]
Accounting System  Learn more >
Customer Mapping * >
Payment Terms Mapping * >
QuickBooks Integration 2022-2023  Learn more >
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STEP 6

Choose your default processor, either Stripe or Authorize.net

YOU can iniegrate >uripe 1o accept ine - -
s and Configuration following modes of payment:
« Credit Card Payments Learn More Public API Key
creditation > « ACH Payment Learn More

Please note that accepting payments
ants >

through Stripe requires a separate Secret API Key
o agreement between Stripe and you. Please
gislation tact-Steinaf. detail
B
lationships >
Other Settings
. Authorize.net
venue v
Max Allowed Attempts @
eneral Revenue Se... 5

You can integrate Authorize.net to accept

) . the following modes of payment:
otification Manag...
« Credit Card Payments Learn More

\voice/Payment Se... Please note that accepting payments
through Authorize.net requires a separate
agreement between Authorize.net and you.
Please contact Authorize.net for more

mmunications

stem Settings > details.

STEP 7

To enter in your APl information, click on the eye to the right of the text box
and it will allow you to type in the information

Stripe Integration
The following connection information will apply for one or both forms of payme
credit card processing and ACH processing. By default, credit card processing i

to accept the API Key Settings

nent:
ts Learn More Public API Key
More

ng payments

| separate Secret API Key
se and you. Please
Jetails.

Other Settings

Max Allowed Attempts ©

rize.net to accept

satimaand
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STEP 8

Click on Save
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