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STEP 1

Click on Relationships, People and then All People
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STEP 2
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Click on the person you wish to update
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STEP 4

# Home | B Relationships / @ Members / @ MembersDetail

* 0 Mr. John Hamm #
PID: JHOW3197  Status: Active

Is Instructor: No & Roles: 1Role o

Person Types: Member ¢ Total Time Worked: 10 yrs 2 mos  Total Time Served in Committee:

Tagls): [+
GENERAL DETAILS ACCOUNTING DETAILS EVENTS AND TRAINING ACTIVITY LOG
GENERAL DETAILS

Basic o Items Library Committees
Contact Info

Organization

@ Cobb County Schools (10 yrs 2 mos)

Department: School Board
Position: Board Member
Nov 02, 2023 - present- 2 mos

Show All Past Positions
Total time worked at this Organization: 10 yrs 2 mos

Email Address

johnhamm@cxsba.org

Phone Number [T

(444) 444-444

Click on the pencil icon next to Person Types
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STEP 5

Uncheck the current type
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STEP 6

Check on the new Person Type you wish to use
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STEP 7

Click on Save
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STEP 8

View the pop up box with the implications of chaning, if you are ok, click
Proceed.

Changing Person Type from Member Persona to Staff Persena

Changing from one Persona to another may change which fields are available on this person's record.

But don't worry. No data is being lost. If you reverse this change later, the existing data in any hidden fields will be available
again

Are you sure you wish to proceed?
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STEP 9

Now you can see the updated Person Type is has been changed.

# Home | [ Relationships | & Staff | 4 Staff Detail

* 0 Mr. John Hamm #
PID: JHOW3197  Status: Ac

Person Types: Staff # Total Time Worked: 10yrs 2 mos  Total Time Served in Committee:

e Isinstructor:No & Roles: TRole #*

Tag(s): &

(=YY S Bl ACCOUNTING DETAILS ~ EVENTSANDTRAINING  ACTIVITY LOG

GENERAL DETAILS

Basic e ltems  Library  Committees

Contact Info

ns Organization
s

@ Cobb County Scheols (10 yrs 2 mos)
ragement Department: School Board

Position; Board Member
Nov 02, 2023 - present- 2 mos

Show All Past Pasitions

Total time worked at this Organization: 10 yrs 2 mos

> Email Address  [ZT00d Phone Number  [57
johnhamm@cxsba.org (444) 444-444

STEP 10

Click on the pencil icon next to the Role to update role (permissions)

Detail

Is Instructor: No # Roles: 1 Role

Time Worked: 10 yrs 2 mos  Total Time Served in Committee:

FAILS EVENTS AND TRAINING ACTIVITY LOG
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STEP 11

Check new role(s) you wish to add to this user

Is Instructor: No & Roles: Member +1More v | >
otal Time Worked: 10 yrs 2 mos  Total Search Roles Q
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STEP 12

Click on the green check mark when finished with selections.
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STEP 13

Click on Roles to view the associated Roles

etail
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Roles: 2 Roles 4
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[Type to filter... Q
Roles Person Types
Staff User Not Applicable
Instructor Not Applicable
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