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Head to your Engagifii Workspace

7 Steps (4

STEP 1

Click on Settings and Configuration
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Settings and Configuration

Welcome to the Association! We're here to serve you.

Use the links on the left to:
« Browse our list of upcoming Events and Classes
« Update your profile by clicking your name in the top rigt
« Take a look at the legislative issues we're tracking, read
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https://cxsba.engagifii.com/pages/home
https://cxsba.engagifii.com/

STEP 2

Click on Relationships
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o Use the links on the left to:
[ Accreditation >

= Browse our list of upcoming Events and Classes
Events N = Update your profile by clicking your name in the top rigl
« Take a look at the legislative issues we're tracking, read
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Workspace Settings

STEP 3

Click on General Settings
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o Use the links on the left to:
s Accreditation >

= Browse our list of upcoming Events and Classes

b Events N » Update your profile by clicking your name in the top rig
« Take a look at the legislative issues we're tracking, rea
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STEP 4

Click on People

STEP 5

# Home

General

£ Settings and Configuration / 5% Relationships ' & General Settin

Committee Peopl

Organization Billing Adc

Module Name *

Controls the name of the module displayed on the menu navigation

Relationships

Choose the format you would like to use from the dropdown
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General Committee People Organization Billing Addresses

Configure the way people’s names are displayed

Q This will establish how people’s names are displayed throughout Engagifii

Select Format : Example
First Last v
Harry

Potter

Is} @ Denial Reasons for Smart Dropdown Requests E

Search Denial Reason Q
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STEP 6

Then choose the way you would like to have the names sorted

N
Select Sort By :
First Name, then Last Name v
o ov
STEP 7
Click on Save
First Name, then Last Name v

:-

Actions
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