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STEP 1

Click on Revenue

STEP 2

Click on Transactions
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https://xsba.engagifii.com/


STEP 3

The Accounting Metrics shows you at a glance the 4nancial stats at glance

STEP V

diew the All Transactions section to see all the 4nancial transactions
 associatep with your works5ace

3 of 9



STEP f

Search bor transactions Iy ,nvoiceN Crepit mote or PayDent ,z or Iy Iuyer or
 organi6ation naDe

STEP 7

Click on the three pots to senp a reDinper bor 5ayDent eDail
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STEP 8

Click on the 5lus sign to view registrant petails

STEP 9

Click on the star icon to Dark a transaction as a bavorite
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STEP 0

Click on the wrench icon to change the view ob the coluDns pis5layep

STEP 1L

Click on /ist ColuDns to toggle onxobb coluDns broD view
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STEP 11

Click on Sort to sort your transactions

STEP 12

Click on the 5reberrep sort o5tion 
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STEP 13

Click on E35ort to pownloap to an E3cel 4le
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