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STEP 1

Click on Settings and Configuration
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STEP 3

Look for the Session Field

STEP 4
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O fi Specific Organizations Select ~
O ¢ Specific Tags Select v
O 4 Specific Groups. Select ~

O i Bill Assignees

O (3 Custom

States *
Controls the listing of bills and public officials for your site. Engagifii supports Federal and State Level Legislative Database for all 50 states. To include more state level
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Alabama v

Session ™

Use the dropdown below to turn on current/prior sessions.

[Eirst Special Session 2023 (Alabama) 2 More

Tracking Levels

Add/Update/ Tum off tracking levels. Turning off a tracking level will make it unavailable to assign to new bills. Bills assigned to a disabied tracking level will continue te
In order to track bills for different Organizations, turn on the “Tracking Level by Organization® setting below. Once this setting is turned on, Engagifii enables you to maint
the bil.

Tracking Level By Organization

| & | Hot (] Mark a5 Default
| @ | Watch Qo Mark as Default
| @ | Monitor (] Mark as Default

@ Bill Assignment

Turning on Bill Assignments limits the ability to change tracking level and add Staff Analysis to users the bill is assigned to. Unassigned users with the ability to see trac

Click on the specific sessions you wish to add
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STEP 5

Click on Save
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