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STEP 1

Click on Relationships
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STEP 2
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https://cxsba.engagifii.com/

STEP 3
Click on Add Organization

# Home ' = Relationships / @i All Organizations
>
v o @ All Organizations | SEGERSIEEG AT
>
O Favorites Search All Organizations Q Active/ Total Members Status Added
O * A ACCA 3/3 Active  Oct 14,20

. ] * @ Blount County 3/3 Active  Oct 14,20
\ a * e Colbert County 0/0 Active Oct 14, 20
> O * e Geneva County 0/0 Active  Oct 14,20
>0 * 0 Macon County 0/0 Active  Oct 14,20

STEP 4

Choose between Member Organization or Non Member Organization

A Home ' & Relationships / Ml All Organizations

v o @ All Organizations [y CGERIGELTATL I
> [ flii Member Organization
O Favorites Search All Orgar{___— e/ Total Members Status Added
E Non Member Organization
O * 3/3 Active  Oct 14,2022
: O * @ Blount County 3/3 Active  Oct 14,2022

, (@] * @ Colbert County 0/0 Active  Oct 14,2022
> O * e Geneva County 0/0 Active  Oct 14,2022
’ 0 * 0 Macon County 0/0 Active  Oct 14,2022
>
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STEP 5

Fill in the Organization Name
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STEP 6

H

] w All Qrganizations

o

a

Organization Name *

Grganization Type

)

Tag(e):

+

Main Contact

Select

Favorites

*

Search All Organizations

ACCA ACCA

Blount County
Colbert County
Geneva County
Macon County

Sand Creek Township
Tetete

Hickory Grove Township

)OO0O0O0O0O00

Q Active/ Total Members Status
33 Active
33 Active
0/0 Active
0/0 Active
0/0 Active
12 Active
1 Active
0/0 Active

Added

Oct 14,2022

Oct 14,2022

Oct 14, 2022

Oct 14,2022

Oct 14,2022

Oct 14, 2022

Aug 18,2023

Oct 14,2022

Last Updated

Oct 14,2022

May 05, 2023

Oct 14,2022

Oct 14,2022

Oct 14,2022

Oct 14,2022

Aug 18,2023

Oct 14,2022

Member Organization

Tags

Worl

The Type is determined when you initially add the organization

0 Crescerance Admin ~

AS OF 09 Oct 2023 Page [1/1] of 58 Records < > XY F~
Organization Type
[ Member Organization v ]
ated Tags Organization Type Email Phone Location
Avehaannanifiiiuanmail Aam A

Me

Me

Me

Me

Me

Me

Me
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STEP 7

Click on Main Contact to identify specific point person

cX.

# Home | §E Relationships | [ Al Bigonizations

V] My Area” >
[} GG - o All Organizations () ~
& People >
@ Organization Name * Organization Type
i Organizations Test County Member Organization
i
i Commses Tag(s): [ + Select Organization Type
4 Groups Management Main Contact Type to filter Q
( setect ) Member Organizatian
% Communication > Non Member O
3 Library 4
5 Revenue )
% Legislation > (=] Favorites Search All Organizatiens Q  Active/ Total Members Status  Added Last Updated Tags org:
Events >
i u} * ACCA ACCA 373 Active  Oct 14,2022 0Oct 14,2022 We
% Accreditation >
[s] * @ Blount County 3/3 Active  Oct 14,2022 May 05,2023 Y
£ Settings and Configuration
=] * @ Colbert County 0/0 Active  Oct 14,2022 Oct 14,2022 Y
o * e Geneva County 0/0 Active  Oct14,2022 Oct 14,2022 Y
o * 0 Macon County 0/0 Active Oct 14,2022 Qct 14, 2022 v
u} * n Sand Creek Township 171 Active  Oct 14,2022 Oct 14,2022 Y

STEP 8

Select the name from the contact list

£22 Committees Tag(s): [ +
& Groups Management Main Contact

0 Crescerance Admin
"._ Communication >

Main Contacts

I Library >
Type to filter...

-

QO () bean Martin
*  Legislation ¢ O ! O () Diana Ross
O () Elicia Hawkins
@ O () Elmer Fudd
O () Howard Hughes
o] ° Irene Roberts

F Events >

Accreditation >

e

Settings and Configuration > A4
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STEP 9

Click on Save
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