Add a Role and set Permissions

12 Steps View most recent version [4

Created by Creation Date Last Updated
Engagifii Inc. October 11, 2023 October 11, 2023

€& tngag 1of 8


https://app.tango.us/app/workflow/087e74f3-481b-4720-b12b-fbbbe283859e?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 1

Click on Settings and Configuration

S Revenue >
A Legislation >
i- Events »
E  Accreditation >

€ Settings and Configuration >

STEP 2
Click on System Settings

g cvents >
/2 Legislation

& Relationships >
$  Revenue >

£% Communications

[ ﬂ' System Settings > ]
o Workflows >
% Workspace Settings
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STEP 3

Click on Roles

S Revenue >
£% Communications

L System Settings v

88 Manage Types

A Manage Fields

[ 2. Roles

sls Workflows »

% Workspace Settings
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STEP 4
Click on Add a Role

v

# Home / #§ Settings and Configuration / £# System Settings / &, Roles

@ Roles | AddaRole I

Role Name

v

v

Member

> Board Sec

nfiguration

<
—

Secondary User
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STEP 5

Add the name for the new role you are creating

Xba

£% Communication

Il

# Home / ©f Settings and Configuration / £} System Settings / & Roles

@ Library >
o Roles

$ Revenue B

2 Legislation > Role Mame * Role Description:

4 Events > l[leiledAdmin ] ¢ ¢*  Paragraph v A~
Role Function Type *

[2  Accreditation >

©® All Module O Own Object

€ Settings and Configuration -

[ Accreditation >

4 Events N Role Name Scope

A~ Legislation Member All Module
== Relationships > Board Sec All Module
$  Revenue >

Select All Module
S Revenue > A4

/. Legislation > Role Name *

Role name
4 Events >

Role Function Type *

= Accreditation >
- All Module O Own Object

% Settings and Configuration

& Accreditation >
Role Name
§ Events >
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STEP 7

Type a description for your new role (if needed)

9 Crescerance Admin v

o ov
Role Description:
© > Paragraph v AvBAvY B I U § x2 x, \ZviZv = = Alv v =v By @~ :
Close Save And Open Perm N ‘ |
Scope Last Modified On Role Type
All Module 08/03/2022 System
All Module 12/06/2022 System

Click on Save And Open Permissions

S X2 X, ;= v iZTv == Alv Av =v Bv @~

Close | Save And Open Permissions I m

fified On Role Type
122 System
122 System

& Engagifil 5 of 8



STEP 9

Click on Permissions

y >
" 1% Limited Admin

we > P

e All Module (2] System created role
lation >
s >

General |Permissnons| Users

wditation >

igs and Configuration ~ Description:

Accreditation >
Zvents b
STEP 10

Click on Edit

0 Crescerance Admin v

@ < see b4
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STEP 11

Select the module you wish to enable permissions for and then check the
box accordingly

Xva

® Homo  Of Settings wed Contguration | @1 Syster Seltings | B Reles
Limited Admin
@ Al Module || &) System ersated rale
General  Permissions U
faccreditation  Advacacy i c Evenis  Global Legislation  Relationships  Revenue

4 Communication »
@ ubrary »
§ Revene 1
A Legislatian »
4 Events ’
B Accrediation ,
©  Settings and v
B Accreditation »
& Events »
2 Legisiation
B2 Relationships s
$  Revenue >

£4 Communications
T§ System Settings -
8% Manage Types

A7 Manage Fields

2 Roles

sa Workflows »

O Workspace Settings

STEP 12

Click on Save when all selections are made

& Engagifii

0 Award

0 EditAward
Editan sward

0 Delete Award
Defete an award

0 AssignawardTags
Akl ¢ pemene 18 from awaids

O ViewhwardDetails
View the sward detsi page
O ViewAwardCourseCurticulum
View the award caurse curriculum fab on the award detail page
) RegisterForAward
Enable user 1o egister themselves for awards
O ViewEndorsemenTags.
View tags assigned to awards
) View Award Creation Date
View the award creation date
0 View Document Tab
il 3 uses e view document tab while viewing Endarsement

) Expart Endorsement Participants List

O Addaward
Greate anew award
0 ManageawardVisibility
Mark an award as public or private
O ViewKeyAwardStatistics
O viewawardList
View the award st page in the training and acer

O ViewAwardCriteria

When editing the award, view the sward criteria definiion tat
O ViewAwardRegisteredMembers

View the members tab an the award detail page
O EndorsementHeaderActiveClasses

View the active Classes bsted in the award deta page header
O EndorsementGrantBution

Grant an award

O View Members Granted for Award
View the mermisers that haue been granted the award on the awasrd st page
[0 Manage Pricing and Registration
View and edit detais af Prieing and Registration tab under Entorsement details

‘Allgw user to export Endorsement Participants list
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