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STEP 1

Click on Register
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Status

®
e

Type

Summer
Conference

Conference

Date/Time Classes Registrants ~ Tags Register

MON JUN 10,2024 - 08:00 AM - THU JUN 13,2024 - 06:00 PM @ G *
SAT JUL 20, 2024 + 09:00 AM - 08:00 PM @ 0 * & Register
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STEP 2
Click on Next

(24

0 Crescerance Admin ~

® Home | 4 Events | § Events /5 EventSionup

o3 My Area >
Leadership Conference
£2 Relationships > Event Type: Gonference
Event Schedule: Day 1: Sat, Jul 20, 2024
£% Communication >
@ Library > Step1- Close
Review event details. No action required on this step of Event Registration.
$§ Revenue >
& 2 3 4 5 6 7
2 Legislation >
Overview Choose Confirm/Update Bundles Review & Submit Payment Status
§ Evems . Participants  User Information
# AlEvents
Basic Details
2 EventSpeakers
Event Name: Leadership Conference
§2 Exhibitor
Registration Date: Monday, February 19, 2024 11:42 AM to Friday, March 15,2024 8:30 AM
Q@ Venues
Description:
& Rooms
Event Location:
B Professional Learning > Day
Saturday, July 20, 2024 at 9:00 AM to 8:00
@ Settings and Configuration > i
Event Contact:
Contacts

Q No contacts selected

STEP 3

Select individuals from your organization to register

O 0 Alex Administrator-}
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STEP 4

Select individuals from your organization to register

——

O Andy Administrator

n >
O 0 Alex Administrator-}
0 Sarah Anderson

rents

t Speakers 4 0 Tara Banks

itor 0 () Bobsiling

aoc

STEP 5
Click on Add Guest on the individual bringing a guest.

-

XSBA
XSBA & Add Guest

XSBA & Add Guest
o Alder Dist

55-5555 . Fairland C
AR
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STEP 6

If the guest has attended previously then search their email address here

Add Guest

@ If your guest has attended a past event, enter their email address [ Enter emall address

© Toadd a new guest, click here

STEP 7

If this is a new gues click to add a new guest

Add Guest

© If your guest has attended a past event, enter their emall address  Enter email address

[o To add a new quest, click here ]
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STEP 8

Enter Guest Information

New Person (Non-Member | Non-Member)

Salutation First Name * Middle Name
Select v Timothy|
Person Type
Non-Member v
Tag(s): | +

Contact Details

Email Address * [Znd Phone Nu

Enter text Enter a

STEP 9

Enter Guest Information

Last Name * Suffix

Turnet] Select

& Engagifii
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STEP 10
Enter Guest Information

Salutation First Name * Middle Name Last Name *

Select v Timothy Turner

Person Type

Non-Member v
Tag(s):  +
Contact Details

Email Address * [T Phone Number

[ timturn@yopmail.com| ] Enter a number

Don't have an Email Address ?

Organization

Organization Name Search Organization Name(s)

STEP 11

Enter Guest Information

Phone Number

7774443
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STEP 12

Click on Save

STEP 13

Close

Save

Here you have your attendees and their guests selected.

, o Participants [ LCu e

View Selected Participants: 3

Page(1/8] 10 - of 72 Records < >

> (m]

=]

Search All People Q

0 Crescerance Admin
Andy Administrator

0 Alex Administrator-XSBA

0 Sarah Anderson
0 Tara Banks

€Y imothy Tumer (TR

0 Bob Billing
o Rhonda Billing
€) sobsiman
) chistion Brown
o Cindy Carlton

Search Email Q

admin@crescerance.com

joviset383@revutap.com

alexadminxsba@yopmail.com

sarahxsba@yopmail.com

tarabanks@yopmail.com

timturn@yopmail.com

babbilling@yopmail.com

thondabilling@yopmail com

bill@yopmail.com

christianbrown@yopmail.com

cindycf@yopmail.com

Search Phone

(737) 679-3703

(789) 456-1111

(777) 444-3333

(555) 555-5555

Q

Search (

@XS

Action

& Add Guest
& Add Guest

Remove
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STEP 14
Click on Next

Previous Next

€& Engagifii

by CRESCERANCE

STEP 15

You can confirm the information of each of your attendees and guests

Event |ype: Gonrerence
Event Schedule: Day 1: Sat, Jul 20, 2024

Step 3 - Confirm/Update User Information
Verify and update your information. Previous m

a 0 & 4 5 6 7

Overview Choose Confirm/Update Bundles Review & Submit Payment Status
Participants User Information

Tara Banks | Sarah Anderson | Timothy Turner [ERr

Tara Banks >

Previous m
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STEP 16
Click on Next

Previous Next
5 6 7
Review & Submit Payment Status

STEP 17

Select the bundles or options for each attendee and guest

User Information

Q 0 Sarah Anderson

(J select  Unit Price

nference Package
dJ $800.00

rson Total Price 0

nference Package

O $600.00

Item(s) $0.00

rson Total Price 0
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STEP 18

Select the bundles or options for each attendee and guest

Q 0 Tara Banks

() Select  Unit Price

O $800.00
dJ $600.00
J0.00
Item(s) $0.00

STEP 19

Select the bundles or options for each attendee and guest

0 Timothy Turner

() Select  Unit Price

OJ $800.00
OJ $600.00
0 Item(s) $0.00

& Engagifii
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STEP 20
Click on Next

1 Item(s) $800.00

Previous Next

STEP 21

Confirm bundles and options for each attendee and guest

Step 5 - Review & Submit
Review the information below and click "Next" to submit your application. To go back and edit your application, click previous.

o o o o ¢ s 7

Previous le

QOverview Choose Confirm/Update Bundles Review & Submit Payment Status
Participants User Information
S.No Search People Q Events Bundles s
Leadershi
g 0 Sarah Anderson O Conferencz Standard Conference Package |
sarahxsba@yopmail.com $0.00 $600.00 i

Premium Conference Package

Leadershi
0 Tara Banks () 12

Conference

tarabanks@yopmail.com $0.00 $800.00 §
Leadershij
0 Timothy Turner [ETAC L O R Premium Conference Package J
3 Conference ¢
timturn@yopmail.com $0.00 $800.00

(O By clicking next, | Crescerance Admin certify that all information is true and correct to the best of my knowledge.

Previous

Penvrinkht @ 2094 ENGARIEN Inn - All Binhte Bacanrad | Drivary Balicy PN -
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STEP 22

Confirm
iional Learning > 3 n Tlmothy fume
timturn@yopm
s and Configuration >
By clicking next, | Crescerance
STEP 23
Click on Next

wledge.

Previous Next

€& Engagifii

by CRESCERANCE
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STEP 24

Search for your organization if billing to organization.

STEP 25

ected Bundles

mt

AENT: Please select who should be billed for the registration and select payment timing.

d for this registration?* Q. cxbal
2%
now or later? 0 People (0 Records) >
o\ T
1ber (Not mandatory) @ Organizations (0 Records) >

Start typing to search People or
Organizations

Search your organization

)

Engagifii

int

AENT: Please select who should be billed for the registration and select payment timing.

d for this registration?* Q, xsb
now or later?* 0 People (15 Records) >
1ber (Not mandatory) @ Organizations (1 Record) >

XSBA
Start typing to search People or

Organizations

3IFIl Inc. - All Rights Reserved. | Privacy Policy
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STEP 26

Click on organization

) 1 Record

= P XSBA

STEP 27

Click on Who should be billed for this registration2*..

o o o o o ¢

Overview Choose Confirm/Update Bundles Review & Submit Payment
Participants User Information

Your Order Items

Price of selected Bundles

Total Amount

fious

Fnaar

7

Status

$2,200.00

$2,200.00

BILLING AND PAYMENT: Please select who should be billed for the registration and select payment timing. v
Who should be billed for this registration?* © xsea x
Q Select the organization to bill this transactio O People (15 Records) >

@ Organizations (1 Record) N
o XSBA 0 XSBA
Start typing to search People or

Organizations

United States

& Engagifii
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STEP 28

Select Organization

—
7o) MyArea >
=2 Relationships >
£% Communication >
& Library >
$ Revenue >
~ Legislation N
4 Events -

4 AllEvents
& Event Speakers

Exhibitor

=

Venues

W ©

Rooms

3 Professional Learning >

# Settings and Configuration >

0

STEP 29
Select Billing Contact

&) My Area >

= Relationships >

Communication >

@ Library >

$ Revenue >

/. Legislation >

4 Events v
# AllEvents

2 EventSpeakers
§2 Exhibitor
Q Venues

Rooms

[ Professional Learning >

@ Settings and Configuration

& Engagifii

Event Type: Gonterence
Event Schedule: Day 1: Sat, Jul 20,2024

Your Order Items

Price of selected Bundles

Total Amount

$2,200.0C

$2,200.0

BILLING AND PAYMENT: Please select who should be billed for the registration and select payment timing.

Who should be billed for this registration?* O xssn x

")’ select the organization to bl this transaction.

0 @ XSBA

United States

Do you want to pay now or later?* Bill them to Pay Later -

Purchase order number (Not mandatory)

(7" Send the invoice to buyer and the selected billing contacts:

© 9 XSBA

United States

Do you want to pay now or later?* Bill them to Pay Later -

Purchase order number (Not mandatory)

' send the invoice to buyer and the selected billing contacts:

O Also Copy me on the invoice email.

Name Current Position  Current Department

@ @ Alex Administrator-X.

Board Secretary

Copyright ® 2024 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy

@ Add Billing Co

Email Phont

alexadminxsba@yopmail.com

—
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STEP 30

Click on Next

STEP 31

Voila!

(24

Leadership Conference
Event Type: Conference

Event Schedule: Day 1: Sat, Jul 20, 2024

:-: My Area >
£2 Relationships >
£ Communication > © g XSBA
£k
@ Library >
United States
$§ Revenue >
2 Legislation >
§ Events v
& AllEvents Do you want to pay now or later?* Bill them to Pay Later -

2 EventSpeakers
Purchase order number (Not mandatory)

i Exhibitor
Q venves (0" send the invoice to buyer and the selected billing contacts:
H Rooms O Also Copy me on the invoice email

B Professional Learning >

@ Settings and Configuration Name. Gurrent Position

5 @ Alex Administrator-X. Board Secretary
o Copyright ® 2024 ENGAGIFIl Inc. - All Rights Reserved. | Privacy Policy

© Add Billing Contact

Gurrent Department Email Phone

alexadminksba@yopmail.com

prevus

& Engagifii

Step 7 - Status
Close
Registration successful.
Overview Choose Participants ~ Confirm/Update Bundles Review & Submit Payment Status
User Information
Summary Invoice
Registrant Details v
Q Thank you for registering!
Registrant Registration ID Registration Date Registration Status
Sarah Anderson RG-E-018902 Mon, Feb 19, 2024 at 11:56 AM Registered
sarahxsba@yopmail.com
+1 Guest
n Tara Banks RG-E-018900 Mon, Feb 19,2024t 11:56 AM  Registered
tarabanks@yopmail.com
Guest of Tara Banks
0 Timothy Turner RG-E-018901 Mon, Feb 19, 2024 at 11:56 AM Registered
timturn@yopmail.com
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