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10 Steps

STEP 1

Open the class
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Class Schedule

Occurs once on Jan 19 2024 a1 08:34 AM
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Pricing & Registration Details

@) This class requires registration
Allow registrants with “Pending status to count owrd total regisirations

Registration Limit ©
20

Ragistration Dates
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STEP 2

Click on Participants

* Course: High School Social Studies
Class: High School Social Studies

® Completed @& Registration Closed A Participation0/ 0
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Participants

Class Schedule

Occurs once on Jan 19 2024 at 08:34 AM - 05:34 PM

STEP 3
Click on Mark Attendance
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Mark Attendance Page [1/1) of 5 Reco

Earned Credit
Registered On Marked Credit Hours
(Finalized)
Schools Jan 22,2024 at 1:59 PM Credit Hours - 0/8 0/8
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STEP 4

Fill in the Appropriate Credits for each of the participants or assign one value
to all.
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STEP 5
Click on Apply To All
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STEP 6

Click on Save
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STEP 7

Click on the wrench
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STEP 8

Click on Finalize Credit Hours
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STEP 9

Please note that this cannot be undone or changed.

X

utton will finalize and freeze attendance for
ing attendance for participants cannot be

A Finaize Anendance
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STEP 10

Click on Finalize Attendance

tendance" button will finalize and freeze attendance for
lass. Finalizing attendance for participants cannot be

Cancel Finalize Attendance
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