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STEP 1

Click on Accreditation

Library

Revenue

o o D

Legislation

Events

it

[F2 Accreditation

% Settings and Configuration

€& tngag

Welcome to the Association! We're here to serve you.

Use the links on the left to:

= Browse our list of upcoming Events and Classes
= Update your profile by clicking your name in the top right and choo:
= Take a look at the legislative issues we're tracking, read our team's
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https://cxsba.engagifii.com/pages/home
https://cxsba.engagifii.com/

STEP 2

Click on Courses

/7~ Legislation > ‘
4 Events >
[ Accreditation v
Welcome to the Association! We're here to serve you.
¥  Awards
P s Use the links on the left to:
= Browse our list of upcoming Events and Classes
® Classes « Update your profile by clicking your name in the top right and choot
« Take a look at the |egislative issues we're tracking, read our team's
Q Venues
B Rooms

£ Settings and Configuration >

STEP 3
Click on School Board Policy

* o Alliance

* o Copy of Whole Board Training - 2023
* o [School Board Policy]

* o Whole Board Training - 2022

Copyright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy

& Engagifii

Alliance

Whole Boz

Whole Boa

Whole Boa
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STEP 4

Click on Classes

— Tl Nl E BT N T B W RAE WE B lev’
>
Q & Member Participation Metrics  #§ Class Pr

on > &0

> General ‘Classes \ Participants Documents

s Classes

Course Details

Course Description:

STEP 5
Click on Add a Class

> @0
>
> General  Classes  Participants  Documents
’ Classes ﬁAddaClass ]
>
Favorite  Classes Duration Class

School Board Policy

Finance 101 - July Con...
12 JUL 2023 at 9:00 AM - 12:00 PM

* 1 Day Financ
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STEP 6
Click on Select a Class Type

* School Board Policy
& Member Participation Metrics| B Class Progress Metrics

> 70 N
lips. > —
A 4
sation >
Course *
Instructor(s) [EEEEEEILEY
’ School Board Policy -
’ Class Type *
1 » [ Select a Class Type v ] ﬁ
> Class Name *
School Board Policy
ion v
® O Multi-day Class o
ds Single-day Class On-demand Class
= Start Date Start Time End Time
es 10/11/2023 1 - 18 AM~ 12 =119 PM~

es
Occurs once on Oct 11 2023 at 11:19 AM - 12:19 PM

Class Taa | «

STEP 7
Select Single Class or Multi-Day Class

For this example | will set up a multi-day class.

hange Class Schedule

\ny changes made for the class will be lost. Are you sure, you want ti

O
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STEP 8

Click on Continue

Cancel Continue

STEP 9
Select the Cadence of you Class, Weekly, Monthly etc.

Change Class Schedule

Any changermﬁeﬁrﬁeﬁwwﬁﬁuﬂnummﬂmﬂnm?—]
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STEP 10

Click on Continue

Cancel Continue

STEP 1
Choose your Start and End date

SCNOO0I boara rouncy

’ o] ® Multi-day Class
Single-day Class
>
Weekly
>
Start Date
[ 10/11/2023 =] ]
End Date
11/11/2023 =]

S M T w T F

Class Tag | +

& Engagifii

O

On-demand Class
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STEP 12

Choose your Start and End date continued...

= *o School Board Policy o< x
& Member Participation Metrics B8 Class Progress Metrics
%) My Area® > 0 )
E¥ Relationships >
Lunch & Learn v
‘a Instructor(s)
Communication »
Class Name *
@ ubrary > School Board Policy
$  Revenue > fe) @ Multi-day Class o
Single-day Class On-demand Class
A Legislation >
Weekly v
§ Events >
Start Date
(B Accreditation ~
10/11/2023
F® Awards
November 2023
™ Courses
Sin Mon Tue Wed Thu Fri Sat
@ Classes 1 2 3 4
s
s & 7 & 9 10 M
Q Venues
12 13 14 15 16 17 18
& rooms 192 2 2 28 2% 25
26 27 28 29 30
©f Settings and Configuration > Cloza m

Class
Favorite — uiasses wvuration Class Type o Instructors  Attendees Status Credit Hours  Tags
lates

Schoal Board Palicy 7
* Finance 101 - July Con 1Day Finance E?@ Not Setup 6
12 JUL 2023 31 300 AM - 1200 PM
P A M

School Board Palicy

* Qehanl Rnard Bolics 1Day Board Training Not Setup 6

STEP 13

Choose your Start and End date continued...

School Board Polic:
* d o/ Data saved successfully
& Member Participation Metrics B8 Class Progress Metrics
.
o] My Area > 0
E¥ Relationships > Class Type ™
" Lunch & Learn v
£% Communication » e Instructor(s)
@ vibrary » Class Name *
School Board Policy
§ Revenue >
o) @ MultidayClass O
A ’ Single-day Class On-demand Class
§ Evems > Weekly v
[ Accreditation -
Start Date
® Awards 10/11/2023 =)
= Courses December 2023
O Classes Sun n Tue Thu Fri
12
Q Venues s
3 4 5 & 7 8 9
& Rooms 0 11 12 13 14 15 16
718 1w o0 A 2 B
o Settings and Configuration >

24 25 26 27 22 1 N Close m

Class
Favorite  Uiasses wvuration Class Type G Instructors  Attendees Status CreditHours  Tags

School Board Policy
* Finance 101 - July Con. 1Day Finance Not Setup 6
12 JUL 2023 at 9:00 AM - 12:00 PM
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STEP 14

Select you meeting times

Class Day Start Time End

Wednesday : 21 AM v 12

Occurs weekly starting from 01/10/2024 to 06/12/2024 on:
Wednesday at 11:21 AM-12:21 PM

Class Tag | 4+

STEP 15

Click on Select Instructor(s)

Instructor(s) { - Select Instructor(s) l

A
@ Instructor(s)
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STEP 16

Click on Select Instructor(s) continued...
<> S

Other Instructor(s)

Cours¢ | Typetofilter.. Q
(O Select All Clear /
o Ben Stein
O € Mike Katz

No Instructor Available

Add Guest Instructor

STEP 17

Click on Save

structors Attendees Status Credit Hours  Tags

@ 8 Not Setup 6
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STEP 18

Select the class you just created

’ OELTNN 9 Add a Class

Favorite  Classes

School Board Policy

Finance 101 - July Con...
5 12 JUL 2023 at 9:00 AM - 12:00 PM

School Board Policy

* School Board Palicy - ...
12 JUL 2023 at 11:00 AM - 4:.00 PM

STEP 19
Click on Edit

0 Crescerance Admin v

¥4 X

[ Register

Registration Not Setup
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STEP 20

Check over details to ensure acuracy.

School Board Policy
School Board Palicy
Not Setup @ Registration Not Setup | gy Participation 0 / 0

Tagls) [+

Class Schedule

O Ssingle-day Class (O @ Multi-day Class () O On-demand Class

Start Date

01/10/2024 =]

8 M i o T F 8

Class Day Start Time End Time
Wednesday 3 :| oo PM~ 5 :oo PM~
Occurs weekly starting from 01/10/2024 to 06/12/2024 on:

Wednesday at 03:00 PM - 05:00 PM

Total Sessions: 23

STEP 21

Weekly v

End Date

06/12/2024 =]

Turn on Class Registration and set your registration limit and pricing..

pvenue >

Pricing & Registration Details
rgislation >

This class requires registration

rents >

Registration Limit (§)
ccreditation v ‘ 30 ‘
?  Awards Default Price for All

$0.00

¥ Courses
! Classes

& Engagifii

12 of 20



STEP 22

Turn on Class Registration and set your registration limit and pricing..

rents

ccreditation

?  Awards
¥ Courses
! Classes
) Venues

i Rooms

STEP 23

This class requires registration

Registration Limit (O

30

Default Price for All

‘ $100 ‘

Class Detail

Nasnrrintian

Turn on Class Registration and set your registration limit and pricing..

brary
evenue
agislation
rents

ccreditation

? Awards
¥ Courses
) Classes
) Venues

i Rooms

>

ettings and Configuration >

& Engagifii

Total Sessions: 23

Pricing & Registration Details

This class requires registration

Registration Limit (O

30

Default Price for All

$100

Class Detail

Description

“ > | Paragraph v AvRAv B I U § x? %, .2 v T v = = Al-
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STEP 24

Set your registration period

g

( ) This class requires registration

rents >
() Allow registrants with "Pending" status to count toward total registrations
screditation v
Registration Limit ()
’  Awards 30
P Courses Registration Start on Start Time
[ 10/11/2023 = ] 00 00 AM v
I Classes
Default Price for All
) Venues
$100
i Rooms
sttings and Configuration > )
Class Detail
Set your registration period
* o School Board Policy v 13 X
School Board Policy m-
Not Setup -] Registration Not Setup ‘ Participation0/ 0
Tags): (s
@ ) This class requires registration
( ) Allow registrants with "Pending" status to count toward total registrations
Registratinn Limit @
30
Registration Start on Start Time End Date End Time
11/08/2023 1] 10 |: 00 AM 12/06/2023 [i:] n 59 PM~
Default Price for All
$100
Class Detail
Description
45 c* | Paragraph v AvBA~v B I YU § %X X, ;ZTviZv = = Alv £v =Ev BvRvyEv @ — &

& Engagifii
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STEP 26

Edit your class description

Not Setup @ Registration Not Setup | gl Participation 0/ 0

Tag(s): | 4+

Class Detail

Description

> ¢* | Paragraph v AvBAv B I U § X! X, ;,ZviZTv = = Alv Av =Ev @BvR@QvBEvy @ — | &

Class Type *

Lunch & Learn ~

Class Survey Link

Class Format *

STEP 27

Select your class type

Class Type *
ilation >

‘ Board Training
ts >

Class Survey Link
aditation v
Awards
BT Class Format *
Classes

( ) In-person Class () Online
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STEP 28

Add a link to a survey if needed.

k School Board Policy v [ >

School Board Policy Save

NotSetup €@ Registration Not Setup | & Participation 0 / 0

Tag(s): | +

the legal and ethical frameworks that guide their decision-making

Policy Development: Learn the step-by-step pracess of creating, reviewing, and revising school board policies. Develop skills in drafting clear, concise, and effective policy language

Class Type *

I Board Training ~

Class Survey Link

Class Format *

@ ) In-person Class Online Class

Class Location & Address:

Venue: *
Select Venue v

Room: *

STEP 29

Select your class format - In Person or Online or Both. If in Person - Click
on Select Venue and Room If Online - A link will need to be provided. You
Can input "TBD" and edit this at a later time if needed, For this example |
will be setting up an in person class.

y >
nue >
slation > Class Format *
ts ’ @ ) in-person Class Online Class
editation e Class Location & Address:
Awards Venue: *
Courses [ Select Venue v ]
Room: *
Classes
Select Room 7
Venues
Rooms

Contacts Select Contact(s)

ngs and Configuration >
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STEP 30

Select In Person Venue:

lasses

‘enues

ooms

Adaress: I ne Latnering Spot AIL, 384 N

Atlan
Unite

ta, GA, 30313
d States

Show Map

Room: *

@elect Room

gs and Configuration >

STEP 31

Contacts Select Contact(s)

Click on Select Room

L]
rea

lionships

munication

ry

nue

slation

ts

editation

Awards
Courses
Classes
Venues

Rooms

& Engagifii

-
School Board Policy

Not Setup @ Registration Not Setup & Participation 0 /0

Tag(s): | +
S ———

Address: The Gathering Spot ATL, 384 Northyards Boulevard Northwest
Atlanta, GA, 30313
United States
Show Map

Room: *

[ Select Room

Contacts Select Contact(s)

No Contact Person selected.
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STEP 32

Click on Select Contact(s) for this class

?

Room Type:
Exhibitors Spaces

Room Capacity:
v 250

Contacts ‘ Select Contact(s) I

STEP 33

Click on Select Contact(s) for this class
- ~ '

. (O Select All

[ O €) Crescerance Admin
O () pDean Martin
guration > O () Howard Hughes

0 Kimberly King

Instructors

Ben Stein
Since 14/10/2022

& Engagifii
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STEP 34

Click on Save

(oo |
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