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STEP 1

Click on Accreditation

U1 yuu:
@ Library >
The XSBA Team
$ Revenue >
/. Legislation >
4§ Events >
[ Accreditation >

£  Settings and Configuration >
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STEP 2

Click on Awards
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STEP 3

Click on Add Award
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Awards
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STEP 4

Select your scope

# Home ' & Accreditation / ¥ Awards

Awards
lips

ation >
o 9 Awards A

> g Award Scope * (ehIE{GIN & Select Contac
l Select v J
1 >

Award Name *

Enter Award Name ‘
ion v N
Award Type
ds Select Award Type ~

Default Price
ses

$0.00

STEP 5
Add Award Title

sation >
'] g Awards A
> g Award Scope * (NIEE(I ¥ Select Contac

) R Member Endorsement v
Award Name *
>
‘ Advanced Leadership| 3
ion ~ -
Award Type
8 Select Award Type v
Default Price
ses
$0.00
es
Tag(s):  +
es

& Engagifi 4 0f 19



STEP 6
Select Award Type

>

> 0 Award Scope * Contact(s) [EVETIERIIEY

) , Member Endorsement ™
Award Name *
>
‘ Advanced Leadership| a‘
ion v -
Award Type
8 l Select Award Type v J
Default Price
ses
$0.00
es
Tag(s):  +
es
18
nd Canfinuratian 3
STEP7
Add Price
> 3
Advanced Leadership 3 ‘
on i -
Award Type
s Select Award Type v
Default Price
es
{ $0.00 I
28
Tag(s):  +
'S
S

id Configuration >
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STEP 8
Click on Select Contact(s)

ASOF T 180ct2023|  Page[3/3] [1

¥ Select Contact(s)

Contact(s)

’ ‘ o Contact(s)

STEP 9

Select Instructor and/or other class contact.

ehiEM{E) N & Select Contact(s)

Select Contact(s)
0 lan | | Type to Filter... Q
Position: Board! ) gglect All Clear A
Dej -w T
() lan Instructor
O @ Jim wirk

O @ Kacee Dutton
O () Mayank EventGuy
O () NBC32 junior
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STEP 10

Click on Save & Continue

y

Close [ Save & Continue -

Members
Granted

Courses Recent Grants

«so CP LT O E

STEP 11

Click on Course Curriculum

& Engagifii

* Advanced Leadership
Tag(s): 0

General [Course Curriculum] Active Classes Members

Course Curriculum Dynamically Generated

Award Description

Award Scope: * Member Endorsement
Award Type: * Professional

Default Price: $0.00
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STEP 12
Click on Edit

ccounting Details

STEP 13

Enter Criteria Name

9 Criteria to Award Award

v

AND OR

o Crescerance Admin v

e X

[ o |

Criteria Name * [ Enter Criteria Name

] Description * | Enter Description

Minimum count of ~ 1

& Engagifii

Courses Inthe universe of | All Cour:
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STEP 14

Ex. "Primary Courses"

9 Criteria to Award Award

AND OR

Criteria Name * | Primary Courses

Description* | Enter Description

Minimum count of ~ 1

STEP 15

Enter Description

Courses Inthe universe of = All Cou

(o preien | Cresa ] :

© Add Rule Set

Description * [ Enter Description

)

ies In the universe of ‘ All Courses -
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STEP 16

Enter how many required courses are in this criteria.

Award Criteria Definition Active Classes Members Registration & Pricing Documents Accounting De'

Criteria to Award Award

OR
sriaName ™ | Primary Courses| ‘ Description * | Enter Description
iimum count of ~ 1 ] Courses In the universe of = All Courses -

STEP 17

Select the course options Ex. Conflict Resolution and Negotiation,
Leadership Fundamentals , Strategic Planning and Decision-Making

Primary Description®  Three required courses.
f - 3 Courses Inthe universe of | Specific Course List -
s - equal Conflict Resolutionand N... ~

Inc. - All Rights Reserved. | Privacy Policy
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STEP 18

If there is another criteria to be added, click on Add Rule Set...

[ © Add Rule Set | 4+ Add rule

t - X Delete

STEP 19

Enter name of second criteria Ex. "Supplemental”

Minimum count of ~ 3 Courses In the universe of | Specific Cou
Courses v equal Conflict Resolutionand N.. ~
AND OR
Criteria Name * ” Supplemental u Description * = Enter Description
Minimum sum of = Numbers only Credit hours In the universe of | AllC

Copyright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy
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STEP 20

Enter description Ex. "Minimum of two courses."

In the universe of ‘ specitic Course List - | m

ict Resolutionand N... ~

(O e s |+ Addrie | X Dot

e .
Description Minimum of two courses. ”

lit hours In the universe of | All Courses - ‘

& Enge

STEP 21

Select Minimum count of

Courses v equal Conflic
AND OR
Criteria Name *  Supplemental C
Configuration > [‘ Minimum count of "] Courst

Copyright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy
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STEP 22

Enter the required amount of courses for this criteria Ex. "2"

Courses - equal Conflict Resolutionand N...  ~
AND OR
Criteria Name *  Supplemental Description *  Minimum of t
Minimum count of ~ [ 2 ]Courses In the universe of | All(

wright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy

STEP 23

Select Specific Course List

Conflict Resolutionand N.. ~

© Add Rule Set

Description ™ Minimum of two courses.

Courses Inthe universe of || Specific Course List - ]

Nothing selected -
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STEP 24

Select the courses that are suitable to fulfill this criteria.

Supplemental Description®  Minimum of two courses.
fw 2 Courses In the universe of [ Specific Course List v]
) v equal Nothing selected - ]

All Rights Reserved. | Privacy Policy

STEP 25

Ex. Organizational Change Management
New Awesome Course (Credit hours: 5)
ard Award New Board Member Orientation - 2023...
Open Records (Credit hours: 5)

Open Records - General (Credit hours: ...

ary [ Open Records - Professional (Credit ho...

3 Cour{ Organizational Change Management (... -

Policy (Credit hours: 3 )

- equal Co
Professional Development (Credit hour...

Real Estate Appraisals (Credit hours: 6)

Sanskrit - The real love language (Cred...

Supplemental
i Social Equity (Credit hours: 5)
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STEP 26

Ex. Crisis Management and Decision-Making

L=

Court School (Credit hours: 5)
Court School - Ethics (Credit hours: 5)
Court School - General (Credit hours: 5)

ard Award
Court School - Trial (Credit hours: 5)

Crisis Management and Decision-Maki...

Doc Brown Lectures (Credit hours: 6 )

1ary L DUl Training (Credit hours: 5)

3 Cours: pUl Training - Ethics (Credit hours: 5) -
DUI Training - General (Credit hours: 5)

- equal Co
DUI Training - General (Credit hours: 5)

STEP 27

Ex. Emotional Intelligence and Leadership
3 Lours:  DUI Training - Ethics (Credit hours: 5) M

DUI Training - General (Credit hours: 5)

- equal Co
DUI Training - General (Credit hours: 5)

DUI Training - Professional (Credit hou...

DUI Training - Trial (Credit hours: 5)

Supplemental
Emotional Intelligence and Leadership ...

Equity (Credit hours: 2)

15 - equal Crisis Managementand D... ~
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STEP 28

Ex.Team Building and Collaboration

3 Cours  Sanskrit - The real love language (Cred... -

Social Equity (Credit hours: 5)
- equal Co
Strategic Planning and Decision-Makin...

Style and Time Machines (Credit hours...

Swabhili is an island language. (Credit h...

Supplemental
Team Building and Collaboration (Cred...
N ‘ . VQAS Performance (Credit hours: 1) » N ‘
5 - equal Crisis Managementand D.. ~

STEP 29

Click on Criteria Name ...

u UTILeria o Awara Awara TTES Tromrmemmm ey mmem hd

Course Creation for Course Creators (...

AND B0 Court School (Credit hours: 5) © Add Rule Set

P Court School - Ethics (Credit hours: 5)
Criteria Name Primary L

Court School - General (Credit hours: 5)

Minimum count of ~ 3 Cours: - X Delete

Court School - Trial (Credit hours: 5)

Courses - equal Co Crisis Management and Decision-Maki v

Doc Brown Lectures (Credit hours: 6 )

ANDILOR DUI Training (Credit hours: 5) © Add Rule Set

Criteria Name * Supplemental DUI Training - Ethics (Credit hours: 5)
Minimum count of = 2 o DUI Training - General (Credit hours: 5 ) et -
DUI Training - General (Credit hours: 5 )
Courses - equal Crisis Management andD.. ~
3ht ® 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy ( Eﬂ a
& LN]

Carpaaas
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STEP 30
Click on the small "save" first.

TS ™

E# Register

STEP 31

Click on the larger "Save" last.

o Crescerance Admin v

¥e X

(oo |

5 Accounting Details
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STEP 32

Now you can view the primary courses and supplemental courses for this
award.

e > General  Course Curriculum  Active Classes =~ Members  Registration & Pricing D
lation >
0 Sidebar View () ~
s >
wditation v Q The criteria listed below need to be fulfilled to be awarded this Award.
Awards [Primary ]

Three required courses.

Courses m

Classes

Supplemental

Minimum of two courses.
Venues ! ses
Rooms

& Engagifii 18 of 19



€ Engagifi



