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STEP 1

Click on Accreditation

& Library

Revenue

e o

Legislation

Events

e

5 Accreditation

& Settings and Configuration

& Engagifii

>

The XSBA Team
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STEP 2

Click on Awards

S Revenue »
/. Legislation >
4 Events >
[ Accreditation ~
[ ¥ Awards
= Courses
@ Classes
Q@ Venues
H Rooms
STEP 3
Choose the Award
Awaras

] 9 Awards ASOF Tt 2
Favorite Search Awards Award Type Created On
* 9 [Diqital Marketing Mastery Professional 10/19/2023
* 9 Environmental Sustainability Champion Professional 10/18/2023
* e Entrepreneurship Excellence Professional 10/18/2023
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STEP 4
Click on Edit

9 Crescerance Admin v

¥ X

[ o

\ccounting Details

STEP 5
Set the default price

Award Description

Award Scope: *

Member Endorsement e
Award Type: * Professional ”
Default Price: ﬂ $250 ]
Description: « > | Paragraph v AvRAv B I |\
Requirements: & > | Paragraph v A v v B I |\
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STEP 6

Click on Save

9 Crescerance Admin v

i€ X

EZ3E

[ Register

; Accounting Details

STEP 7
Click on Edit

o Crescerance Admin v

¥€ X
[ o]

\ccounting Details
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STEP 8

Click on Registration & Pricing

Mastery

Active Classes Members [R_egistration & Pricing] Documents Accounting Detai

Member Endorsement

Professional

Q28N NN

STEP 9
Click on Edit

0 Crescerance Admin v

¥e X

[ o]

\ccounting Details
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STEP 10

| would like to set a special price for staff. So | am searching for staff here.

Cagre v ey ey -

General  Award Criteria Definition Active Classes ~ Members Registration & Pricing Documents Accounting Details

o Organize pricing groups with the highest priority (most specific) pricing group at the top of the list. If a person is a member of more than one pricing group, the group with the highest
priority (i.e. highest in the list) is applied.

Who would you like to add custom price configuration for ?

= )

0 People (0 Records) 5 Disable/Enable Actions

° Tags (0 Records) >

@ Organizations (0 Records) 3

@ Person Types (0 Records) »

o Groups (0 Records) > y r| A ﬁ

STEP 1
| would like to set a special price for staff. So | am searching for staff here.

’  Awards ‘ staff]

¥ Courses

0 People (0 Records) >

) Classes

) Venues ° Tags (0 Records) 5

Rooms

W

@ Organizations (0 Records)

sttings and Configuration >

@ Person Types (0 Records) >

o Groups (0 Records) >

e Committees (0 Records) »
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STEP 12
| would like to set a special price for staff. So | am searching for staff here.

would you like to add custom price configuration for ?

f

) People (0 Records) > People Registration & Pricing
> Tags (0 Records) >
D Organizations (0 Records) »

B Person Types (1 Record) 1 Rec
Type to search...

, Groups (1 Record) > STAFF ]

3 Committees (0 Records) »

Ma ~anfianiratinn ic addad

STEP 13

| would like to set a special price for staff. So | am searching for staff here.

™ rOme |3 ACCIeGNATON | T AWAMS | X AWAO LElan

Xva == - \
Digital Marketing Mastery 3 i X
2 » o =38
£ Relationships > (E Register
% Communication >
General  Award Criteria Definition  Active Classes  Members &Pricing D t: g Details
¥ Library >
5 Revenue > Q Organize pricing groups with the highest priority (most specific) pricing group at the top of the list. If a person is a member of more than one pricing group, the group with the highest
priority (i.e. highest in the list) is applied.
* Legislation >
. i 4
— R Who would you like to add custom price configuration for
% Accreditation - stalt
®  Awards o People (0 Records) > People Registration & Pricing Disable/Enable Actions
™ Courses Crescerance Admin
° Tags (0 Records) N 9 s e Manage « B
© Classes
Q Venues @ Organizations (0 Records) >
H Rooms — -
= @ Person Types (1 Record) > 1 Records
Type to search,
3 Seftings and Configuration >
o Groups (1 Record) » o STAFF
ce ~anik
& Engag
e Committees (0 Records) 3 S|

i
To search for peaple, tags, 6
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STEP 14

Click on Manage

Registration & Pricing Disable/Enable

Admin [ e «

STEP 15
Click on Registration Settings for STAFF...

Registration Settings for @ STAFF

@ Price by Registration Type

@ 13 Default Price O 13 Price Override

Override the default award price
Default Price is $0.00

New Price:  §

@ Registration Workflow

@ Approval Workflow
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STEP 16

| would like to set a special price for staff. | am entering the price here.

® 13 Price Override

Override the default award price

New Price:[ $ 200 ]

STEP 17

| would like to set a special price for staff. | am entering the price here.

Registration Settings for STAFF

@ Price by Registration Type

O 13 Default Price @ 13 Price Override

Override the default award price
Default Price is $0.00

New Price: | § 200

@ Registration Workflow

® Approval Workflow

Cancel
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STEP 18

Click on Save

Cancel

STEP 19

Click on Save

0 Crescerance Admin v

¥ X

(oo |

; Accounting Details
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STEP 20

Click on General

elationships > v Tag(s): 0

ommunication >

brary >

evenue > Course Curriculum Active Clas

agislation > m

Pricing Groups

vents s
ccreditation - e 1 @ Staff
STEP 21

Click on Registration & Pricing

Mastery

Active Classes Members Registration & Pricing Documents Accounting Detai

Member Endorsement

Professional

28N NN
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STEP 22
Click on Edit

0 Crescerance Admin v

Y

& X
‘ # Edit ’

\ccounting Details

STEP 23

| would like to set an approval process for members to register for this award
so | am searching for member in person type.

g g sy -

[ Register

General  Award Criteria Definition Active Classes Members Registration & Pricing Documents Accounting Details

e} Organize pricing groups with the highest priority (most specific) pricing group at the top of the list. If a person is a member of more than one pricing group, the group with the highest
priority (i.e. highest in the list) is applied.

Who would you like to add custom price configuration for ?

[ mems )

n People (0 Records) 3 Disable/Enable Actions

° Tags (0 Records) > R « Ll
@ Organizations (0 Records) »

@ Person Types (0 Records) »

o Groups (0 Records) >
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STEP 24

| would like to set an approval process for members to register for this award
so | am searching for member in person type.

7 Awards memb|
¥ Courses
0 People (1 Record) >
) Classes Type to search...

) Venues © 205 0records) , a STEVE MEMBER

stevesw@yopmail.com

i Rooms
@ Organizations (0 Records) »

attings and Configuration >
@ Person Types (0 Records) » ’
o Groups (0 Records) >

Cc 's Reserved. | Privacy Policy
e Committees (0 Records) »
STEP 25

| would like to set an approval process for members to register for this award.
would you like to add custom price configuration for ?

mbf

) People (1 Record) > People Registration & Pricing

Crescerance Admin Manage
> Tags (0 Records) > 13 more ’

D Organizations (0 Records) »

g Person Types (2 Records) » 2 Rect
Type to search...

’ Groups (3 Records) > MEMBER ]

NON-MEMBER

3 Committees (0 Records) »
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STEP 26

| would like to set an approval process for members to register for this award

so | am searching for member in person type.

# Home | @ Accreditation | ¥ Awards | ¥ Award Detail
»
e YL > - .
1 y
& Register
»
General Award Criteria Definition  Active Classes Members ion & Pricing D ing Details

priority (i.e. highest in the list) is applied

Who would you like ta add custom price configuratian for 2

o Organize pricing groups with the highest priority (most specific) pricing group at the top of the list. If a person is a member of more than one pricing group, the group with the highest

snfiguration >
@ Person Types (2 Records) 3

Type to search

membl

n People (1 Record) > People Registration & Pricing Disable/Enable Actions
° Tags (0 Records) > 9 ?;E:;‘:’E“EE e ° Manage « ]
@ Organizations (0 Records) > 0 :?‘:::nks 0 Manage -« B

2 Records

6 Groups (3 Records) > Q MEMBER

STEP 27

Click on Manage

Registration & Pricing

Admin e Manage

Disable/Enable

[ Manage

& Engagifii
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STEP 28

Click on Registration Workflow

Registration Settings for 9 MEMBER

(1) Price by Registration Type

@ 13 Default Price O 1 Price Override

Override the default award price
Default Price is $0.00

New Price: | §

@ Registration Workflew

(3) Approval Workflow

STEP 29

Choose a workflow.

Registration Settings for MEMBER

@ Price by Registration Type

@ Registration Workflow

Choose Workflow:

[ 4

@ Approval Workflow
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STEP 30
Click on 3Approval Workflow

Registration Settings for 9 MEMBER

(1) Price by Registration Type

@ Registration Workflow
Choose Workflow:

Class Registration Workflow

@ Approval Workflow >)

Cancel Save

STEP 31

Click on dropdown trigger

= = -
@ Price by Registration Type
(2) Registration Workflow

@ Approval Workflow

Choose Workflow:

[
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STEP 32

Click on Save

o

STEP 33

Click on Save

0 Crescerance Admin v

¥ X

(oo |

; Accounting Details
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STEP 34

Click on Manage

Registration & Pricing
cerance Admin o Manage
e
Banks ) vanase
e
STEP 35

Click on 3Approval Workflow

Registration Settings for ° Member

(1) Price by Registration Type

@ 13 Default Price QO 1 Price Override
Override the default award price
Default Price is $0.00
New Price: | §

@ Registration Workflow

Disable/Enal

((3) Approval workflow

)

& Engagifii

Cancel
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STEP 36

Click on Registration Settings for Member...

STEP 37
Click on Settings and Configuration
®  Awards B2 @Member ‘ ,
= Courses
© Classes
Q Venues

H Rooms

% Settings and Configuration >

Copyright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy
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STEP 38

Click on Workflows

A

N

“r

Accreditation

Events

Legislation

Relationships

Revenue

Communications

System Settings

Workflows

STEP 39

Workspace Settings

Click on All Workflows

Relationships
Revenue
Communications
System Settings

Workflows

[ g All Workflows

s Configurations

o

& Engagifii

Workspace Settings

B2 @ Member ‘ l

Copyright @ 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy

w2

H @ Member ‘ l

Copyright © 2023 ENGAGIFII Inc. - All Rights Reserved. | Privacy Policy
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STEP 40

Click on highlight

STEP 41

Click on Workflow Steps...

=
e
=

-
ba
@ Library
& Revenue
2 Legislation
Events

Accreditation

2

&

Settings and Configuration

Accreditation

=

Events

> ow

Legislation

£ Relationships

$  Revenue

£% Communications
£ System Settings.
S Workflows

% All Workflows.

& Configurations.

©  Workspace Settings

# Home / 9 Settings and Configuration | & Workflows:

[+] @ Workflows Add Workflow ~

< Search Workflows Q

Admin Registration

CLASS APP WK

CLASS REG WK

Class Registration Workflow

Credit Request Workflow

Event Registration - Orienta

Member Event Reg

Member Registraticn - Regi.

Teacher Approval Workflow

00000000 O

Vikas Event Reg Workflow

Workflow Type

Registration Workflow (Class)
Approval Workflow

Registration Workflow (Class)
Registration Workflow (Class)

Credit Request Workflow

Registration Workflow (Event)
Registration Workflow (Event)
Registration Workflow (Endorsement)
Approval Workflow

Registration Workflow (Event)

ng

Page[1/2] (10 v| of 11Records ¢ > HT f~

Action

000000

o
Workflow Steps o
District
=}
RESA

i i

Engagifii
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STEP 42
Click on Teacher Approval Workflow

e Event Registration - Orienta... Registration Workflow (
>
lications e Member Event Reg Registration Workflow (
Settings >
e Member Registration - Regi... Registration Workflow (
Vs v
Approval Workflow
kflows @ [Teacher Approval Workﬂow] pp
irations . -
e Vikas Event Reg Workflow Registration Workflow (
ice Settings
STEP 43

Click on Approval Steps

| @

Description:
y Backup Approver *:  Alex Administrator-XSBA

Contact Person *:  Administrator-XSBA, Alex

~

~

Approvee Criteria {Agproval Step_s]

ion ~

~

£D o

~

@
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STEP 44
Click on highlight

On/Off Settings
» (&) @
» e ]

STEP 45
Click on Edit

+ Add Step
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STEP 46
Click on highlight

+ Add Step

On/Off Settings
» 3 i
» & i

STEP 47
Click on Approver Step Settings...
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STEP 48

Click on Save

: E=E

+ Add Step
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